
     NOTICE/AGENDA  

 

STATE COUNCIL ON DEVELOPMENTAL DISABILITIES 
ADMINISTRATIVE COMMITTEE MEETING 

POSTED AT: www.scdd.ca.gov 
 

This is a teleconference and zoom meeting only. There is no physical location being made 

available to the public per Government Code Section 11133. Therefore, Committee members 

are not required to list their remote locations and members of the public may participate 

telephonically or by Zoom from any location. Accessible formats of all agenda and materials 

can be found online at www.scdd.ca.gov. 

JOIN ZOOM MEETING:  2022.Feb.Admin.Commmittee.Meeting 

MEETING ID:    914 4726 9420 

PASSWORD:    433349 

Click here for instructions on using the Zoom application. 
OR 

JOIN BY TELECONFERENCE: (VOICE ONLY) 

CALL IN NUMBER:   888-475-4499 

MEETING ID:    914 4726 9420 

DATE: February 22, 2022 
 

TIME: 9:00 AM – 10:30 AM 
 

COMMITTEE CHAIR: Julie Austin 

   

Item 1.  CALL TO ORDER   

Item 2.  ESTABLISH QUORUM  

Item 3.  WELCOME AND INTRODUCTIONS  
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Item 4. PUBLIC COMMENTS 

This item is for members of the public to provide comments and/or 

present information to this body on matters not listed on the agenda. 

There will be up to 20 minutes allocated to hear from the public with 

each person allotted up to 3 minutes to comment.  

Additionally, there will be up to 10 minutes allocated to hear from the 
public on each Council agenda item, with each person allotted up to 1 
minute to comment. 

Item 5. APPROVAL OF FEBRUARY 2021 MINUTES Page 3 

Item 6. SCDD BUDGET UPDATE 

Presented by Ken DaRosa, Chief Deputy Director 

A. F/Y 2021-2022 Budget Update

B. Draft 2022-2023 Proposed SCDD Budget

Page 6

Item 7. OUT-OF-STATE TRAVEL (OST) RESTRICTION UPDATE 

Presented by Aaron Carruthers, Executive Director 

Page 25

Item 8. ADJOURNMENT 

Accessibility: Pursuant to Government Code Sections 11123.1 and 11125(f), individuals with 
disabilities who require accessible alternative formats of the agenda and related meeting 
materials and/or auxiliary aids/services to participate in this meeting should contact 
Robin Maitino-Erben at (916) 263-8193 or robin.maitino@scdd.ca.gov. Please provide at least 
3 business days prior to the meeting to allow adequate time to respond to all requests. 

All times indicated and the order of business are approximate and subject to change. 
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FEBRUARY 22, 2022 
AGENDA ITEM 5. 
ACTION ITEM 

ADMINISTRATIVE COMMITTEE  
STATE COUNCIL ON DEVELOPMENTAL DISABILITIES 

Approval of February 2021 Minutes 
The February 2021 Administrative Committee meeting minutes will be 
considered for approval. 

Action Recommended 
Approve the February 2021 minutes. 

Attachments 
February 23, 2021 Meeting Minutes 
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Legend: 
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FA = Family Advocate 

 

 
DRAFT  

 Administrative Committee Meeting Minutes 
February 23, 2021 

 

1. CALL TO ORDER 
Committee Chair Kim Levy-Rothchild (FA) called the meeting to order at 
9:49 AM. 
 

2. ESTABLISH QUORUM 
A quorum was not present. 
 

3. WELCOME/INTRODUCTIONS 
Members and others in attendance introduced themselves. 
 

4. PUBLIC COMMENTS 
Councilmember Sandra Aldana provided comment on the Councilmember 
Administrative Policies handbook. Ms. Aldana provided history on the 
development of the handbook and stated that it was this Committee’s 
responsibility to periodically review/edit councilmember administrative 
policies.  
 

5. APPROVAL OF THE JUNE 2019 MEETING MINUTES 
It was moved/seconded (Levy-Rothchild [FA/Lau [FA]) to approve the 
June 2019 and February 2020 meeting minutes as present. (Unanimous – 
see page one for a list of members in attendance.) 

6. SCDD BUDGET UPDATE 
Executive Director Aaron Carruthers and Deputy Director Douglas Sale 
provided an in-depth explanation of each budget document contained in 
the packet.  

Attending Members Members Absent Others Attending 
Nicole Adler 
Kim Levy-Rothchild 
Francis Lau (FA) 

 Aaron Carruthers 
Robin Maitino-Erben 
Douglas Sale 
Sandra Aldana 
Charlotte Endres 
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Deputy Director Douglas Sale presented the Council’s expenditures 
through December 2020, as well as the line by line explanations of the 
budget expenditures.  
 
During the presentation, Committee member Francis Lau found an error 
in tabulation and which Deputy Director Sale responded to by working 
directly with Committee member Lau to correct.  
 
It was moved/seconded (Levy-Rothchild [FA/Adler [SA]) to recommend 
that the Executive Committee approve the FY 2021-22 proposed SCDD 
Budget as amended. (Unanimous – see page one for a list of members in 
attendance.) 
 
Amendment 
Correct tabulation errors found by Committee member Francis Lau. 
 

7. Out-of-State (OST) Travel Restriction Update  
The updated OST travel restriction policy was provided to those in 
attendance and posted online.  
 

8. ADJOURNMENT 
The meeting was adjourned at 10:40 AM. 
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FEBRUARY 22, 2022 

AGENDA ITEM 6. 
ACTION ITEM 

ADMINISTRATIVE COMMITTEE  
STATE COUNCIL ON DEVELOPMENTAL DISABILITIES 

SCDD BUDGET 
Executive Director Aaron Carruthers and Chief Deputy Director Ken 
DaRosa will provide an update on current year (F/Y2021-22) budget 
expenditures and present the proposed SCDD 2022-2023 Budget for 
consideration.  

Attachments 
1 – Budget Cover Sheet 
2 – 2021/22 Approved Budget 
3 – 2021/22 First and Second Quarter Report  
4 – Draft 2022-23 Proposed SCDD Budget 
5 – Budget Narrative with Line Item Definitions  
6 – Budget Process Timeline  

Actions Recommended 
Recommend approval of the FY 2022/23 Proposed SCDD Budget to the 
Executive Committee. 
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SFY 2021-22 Budget Update Cover Page 
 

The package before the Committee includes the first and second quarter budget expenditure 
report and statement of activities for State Fiscal Year (SFY) 2021-22 expenditures through 
December 2021, and a description of the budget line items. As a reminder, on May 25, 2021, 
the Council approved the SFY 2021-22 BSG budget 
 
Methodology 
 
Personal Services 
The Department of Finance requires all state departments to fully fund their authorized staff 
positions in the State Budget. Therefore, the Personal Services line items reflect all BSG 
authorized positions filled for the entire year, resulting in no difference from the original BSG 
budget. 
 
Operating Expense and Equipment (OE&E) 
The OE&E line items are based on the actual expenditures from prior SFYs, taking into 
considerations trends upward or downward. 
 
Calculation of Total BSG Award 
Because the Council approves the BSG budget on the SFY (July-June) and federal BSG funds 
are awarded on the Federal Fiscal Year (FFY) (October-September), the SFY 2021-22 budget 
reflects 3 months of FFY 2021 funding (July-September) and 9 months of FFY 2022 funding 
(October-June). 
 
Difference Between Council Budget & BSG Award 
This represents the combined budgeted amounts for Personal Services, OE&E, and Community 
Grants subtracted by the Total BSG Award. The approved SFY 2021-22 budget is $7,694,000 
and the BSG Award is $7,759,000 for a projected difference between award and expenditures of 
$65,000. 
 
Prior Year Unexpected Funds 
Prior year unexpended funds primarily result from Personal Services savings resulting from 
vacant positions   and OE&E, and Community Grantee expenditures that are not paid before 
June 30, as well as grant award timing and its “overlap” of the federal fiscal year and the state 
fiscal year. Staff project unexpended funds to be approximately $445,000 for available funding 
in the current year. 
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Categories
Basic State 

Grant (BSG) 

Quality 

Assessment

Clients' Rights 

Advocates/ 

Volunteer 

Advocacy

TOTAL

Federal Grants State Grants State Grants

1. Personal Services:

Net Salaries & Wages 3,748,000$           1,438,000$          927,000$                6,113,000$           

Temporary Help / Honorarium 87,000$                -$                    -$                        87,000$                

Worker's Compensation 55,000$                3,000$                5,000$                    63,000$                

Staff Benefits 1,938,000$           693,000$             436,000$                3,067,000$           

        Less 5% Salary Savings From Vacancies (291,000)$             

Total Personal Services 5,537,000$           2,134,000$          1,368,000$             9,330,000$           

2. Operating Expense and Equipment:

General Expense 75,000$                18,000$                $                   5,000  $               98,000 

Printing 45,000$                520,000$              $                   9,000  $              574,000 

Communications 100,000$              40,000$                $                 10,000  $              150,000 

Postage 20,000$                266,000$              $                   1,000  $              287,000 

Travel-in-State : 300,000$              5,000$                 $                 32,000  $              337,000 

Out-of-State Travel 20,000$                -$                    -$                         $               20,000 

Training (Tuition and Registration) 35,000$                3,000$                 $                 15,000  $               53,000 

Facilities Operations (Rent) 600,000$              255,000$              $                 24,000  $              879,000 

Utilities 6,000$                  2,000$                 $                         -    $                 8,000 

Interdepartmental Services: 225,000$              164,000$              $                134,000  $              523,000 

External Contract Services 301,000$              30,000$               3,000$                     $              334,000 

Information Technology 465,000$              50,000$               45,000$                   $              560,000 

Statewide Cost Allocation Plan (SWCAP) 25,000$                -$                    -$                         $               25,000 

Other Items of Expense 5,000$                  25,000$                $                 91,000  $              121,000 

     Less Previously Approved One-Time Projects (325,000)$             

Total Operating Expense and Equipment 1,897,000$           1,378,000$          369,000$                3,969,000$           

3. Community Grants / Other Projects 260,000$              200,000$             -$                        460,000$              

4. Total Council Budget  (1 + 2 + 3 ) 7,694,000$           3,712,000$          1,737,000$             13,759,000$         

5. Total Basic State Grant Award 7,759,000$           

6. Difference between Total Council Budget  

and Basic State Grant Award
65,000$                

7. Cash Reserve 1,750,000$           

8. Estimated Unexpended Funds Available 

for Council to Spend
445,000$              

Estimate as of July 1, 2021

State Council on Developmental Disabilities
State Council Budgeted Base

Fiscal Year 2021-22  Budget

Page 1 of 1 2/11/20228



 
 

SFY 2021-22 FIRST AND SECOND QUARTER EXPENDITURE REPORTS 
STATEMENT OF ACTIVITIES AND PROJECTIONS 

 
This is a narrative description of the year-to-date expenditure reports, which are attached. It is 
important to understand that these projections are based on an analysis of expenditure data at a 
specific point in time (i.e., December 2021) and are subject to change. 
 
SFY 2021-22 BSG Expenditures and Unexpended Funds 
The budget assumes BSG expenditures of $7,694,000. With six months remaining in the state 
fiscal year, total year-to-date expenditures of $3,571,269 result in a projected remaining balance 
of $4,122,731 (i.e., 54 percent). 
 

 Personal Services: Total expenditures to date ($2,808,182) result in a remaining balance 
of $2,728,818 (49 percent). The current vacancy rate is 14 percent, or a total of 11 
vacancies. Several recruitments are underway, and staff anticipates the vacancy rate to 
improve. 

 

 OE&E: Total expenditures to date ($733,028) result in a remaining balance of $1,163,972 
(61 percent). Staff predict the In-State Travel line item will be underspent this year 
because the ongoing COVID-19 pandemic continues to limit travel opportunities. We 
project savings of approximately $150,000  

 

 Program Development Grants:  Year-to-date expenditures total $30,059, resulting in a 
remaining balance of $229,941 (88 percent unspent). Staff anticipates expenditures will 
increase over the remaining six months.  

 

 Unexpended Funds Available for the Council to Spend: After deducting the traditional 
$1.75 million reserve, and projecting an anticipated amount of carryover, staff projects 
$445,000 is available for the Council to consider on additional one-time initiatives. 

 
SFY 2021-22 Quality Assurance (QA) Reimbursements from DDS 
Total QA funding available is $3,712,000. With six months remaining in the fiscal year, the 
program shows a remaining balance of approximately $2,149,976 (58 percent). 
 

 Personal Services: Year-to-date expenditures of $924,343 reflect a remaining balance of 
$1,209,657 (57 percent). The vacancy rate is 11 percent (i.e., one vacancy). 

 

 OE&E: Year-to-date expenditures reflect a remaining balance of $940,319 (60 percent). 
 
SFY 2021-22 Client’s Rights Advocates/Volunteer Advocacy Services (CRA/VAS) 
Reimbursements from DDS 
Total CRA/VAS dollars available are $1,737,000. With six months remaining in the state fiscal 
year reimbursements from DDS for the CRA/VAS Program reflect a remaining balance of 
$1,047,365 (60 percent). 
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 Personal Services: Expenditures to-date total $594,093 and reflects a remaining balance 
of $773,907 (57 percent). The vacancy rate is 11 percent (i.e., two positions). 
 

 OE&E: Currently, program expenditures total $95,542 with a remaining balance of 
$273,458 (74 percent). Travel likely will remain modest, resulting in savings in OE&E 
expenditures. It’s important to note this program is funded by reimbursement from DDS, 
and that SCDD is these reimbursed for actual expenses. Any projected savings has no 
fiscal impact. 
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Council Report for FY 21-22

July 1 through June 30

Updated 2/11/22 December-21

Annual Monthly Year-To-Date

Grant Award Expenditure Expenditure

Personal Services & Benefits 5,537,000$        484,462$           2,808,182$        2,728,818$        # Positions 50

Operating Expenses 1,897,000$        179,161$           733,028$           1,163,972$        # Vacancies 8

Grants / Special Items 260,000$           -$                        30,059$             229,941$           

Unallocated Funds -$                        -$                        -$                        -$                        

Total 7,694,000$        663,623$           3,571,269$        4,122,731$        Vacancy % 16%

Annual Monthly Year-To-Date

Budget Expenditure Expenditure

Personal Services & Benefits 2,134,000$        159,188$           924,343$           1,209,657$        # Positions 18

Operating Expenses 1,578,000$        74,074$             637,681$           940,319$           # Vacancies 2

Total 3,712,000$        233,262$           1,562,024$        2,149,976$        Vacancy % 11%

Annual Monthly Year-To-Date

Budget Expenditure Expenditure

Personal Services & Benefits 1,368,000$        97,728$             594,093$           773,907$           # Positions 9

Operating Expenses 369,000$           17,336$             95,542$             273,458$           # Vacancies 1

Total 1,737,000$        115,064$           689,635$           1,047,365$        Vacancy % 11%

# Positions 77

# Vacancies 11

Vacancy % 14%

State Council on Developmental Disabilities 

Council Report for FY 21-22

Expenditure through

FEDERAL GRANT (BSG) BSG Balance Positions

Total 

QUALITY ASSESSMENT 

(QA)
QA Balance Positions

Client's Rights 

Advocates/Voluntary 
CRA/VAS Balance Positions
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Budgeted Current Month YTD Remaining Remaining

Base Expenditure Expenditure Balance Percentage

PERSONAL SERVICES (PS & PB)

Salaries & Wages w/ Benefits 5,537,000          484,462             2,808,182          2,728,818          49.3%

OPERATING EXPENSE (OE&E)

General Expense (Meeting/Conf) 75,000               -                          9,056                  65,944               87.9%

Printing 45,000               72                       16,749               28,251               62.8%

Communications 100,000             7,319                  44,640               55,360               55.4%

Postage 20,000               97                       5,293                  14,707               73.5%

Insurance* (325,000)            -                          -                          (325,000)            100.0%

Travel-in-State : 300,000             4,690                  15,470               284,530             94.8%

Out-of-State Travel 20,000               -                          -                          20,000               100.0%

Training (Tuition and Registration) 35,000               2,225                  15,748               19,252               55.0%

Facilities Operations (Rent) 600,000             30,815               263,062             336,938             56.2%

Facilities Plng/Maint. & Utilities 6,000                  200                     2,150                  3,850                  64.2%

Interdepartmental Services 225,000             108,361             137,614             87,386               38.8%

External Contract Services 301,000             10,602               21,989               279,011             92.7%

Information Technology (Computer, Software) 465,000             10,555               191,184             273,816             58.9%

SWCAP 25,000               -                          -                          25,000               100.0%

Other Items/ Client Services 5,000                  4,225                  10,073               (5,073)                -101.5%

Subtotal OE&E 1,897,000          179,161             733,028             1,163,972          61.4%

SPECIAL ITEM (PROGRAM 20) 260,000             -                          30,059               229,941             88.4%

UNALLOCATED FUNDS -                      -                          -                          -                          

TOTAL 7,694,000          179,161             3,571,269          4,122,731          53.6%

State Council on Developmental Disabilities

Council Report for FY 21-22

December-21

FEDERAL GRANT (BSG)
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Budgeted Current Month YTD Remaining Remaining

Base Expenditure Expenditure Balance Percentage

PERSONAL SERVICES (PS & PB)

Salaries & Wages w/ Benefits 2,134,000          159,188             924,343             1,209,657          56.7%

OPERATING EXPENSE (OE&E)

General Expense (Meeting/Conf) 18,000               -                          1,459                  16,541               91.9%

Printing 520,000             10                       10,838               509,162             97.9%

Communications 40,000               3,597                  16,645               23,355               58.4%

Postage 266,000             33,265               48,739               217,261             81.7%

Travel-in-State : 5,000                  -                          152                     4,848                  97.0%

Training (Tuition and Registration) 3,000                  350                     350                     2,650                  88.3%

Facilities Operations (Rent) 255,000             31,643               126,550             128,450             50.4%

Facilities Plng/Maint. & Utilities 2,000                  336                     2,697                  (697)                    -34.9%

Interdepartmental Services 164,000             -                          78,640               85,360               52.0%

External Contract Services 30,000               -                          (14,904)              44,904               149.7%

Data Processing (Software, Supplies & Misc.) 50,000               4,873                  27,776               22,224               44.4%

Other Items/ Client Services 225,000             -                          338,739             (113,739)            -50.6%

Subtotal OE&E 1,578,000          74,074               637,681             940,319             59.6%

TOTAL 3,712,000          233,262             1,562,024          2,149,976          57.9%

Budgeted Current Month YTD Remaining Remaining

Base Expenditure Expenditure Balance Percentage

PERSONAL SERVICES (PS & PB)

Salaries & Wages w/ Benefits 1,368,000          97,728               594,093             773,907             56.6%

OPERATING EXPENSE (OE&E)

General Expense (Meeting/Conf) 5,000                  -                          595                     4,405                  88.1%

Printing 9,000                  -                          839                     8,161                  90.7%

Communications 10,000               1,000                  3,949                  6,051                  60.5%

Postage 1,000                  -                          283                     717                     71.7%

Travel-in-State : 32,000               984                     6,023                  25,977               81.2%

Training (Tuition and Registration) 15,000               -                          -                          15,000               100.0%

Facilities Operations (Rent) 24,000               3,472                  20,463               3,537                  14.7%

Interdepartmental Services 134,000             -                          -                          134,000             100.0%

External Contract Services 3,000                  -                          -                          3,000                  100.0%

Data Processing (Software, Supplies & Misc.) 45,000               3,180                  16,460               28,540               63.4%

Other Items/ Client Services 91,000               8,700                  46,930               44,070               48.4%

Subtotal OE&E 369,000             17,336               95,542               273,458             74.1%

TOTAL 1,737,000          115,064             689,635             1,047,365          60.3%

Clients' Rights Advocates/Volunteer 

Advocacy Services (CRA/VAS)

Quality Assessment (QA)
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Categories
Basic State 

Grant (BSG) 

Quality 

Assessment

Clients' Rights 

Advocates/ 

Volunteer 

Advocacy

TOTAL

Federal Grants State Grants State Grants

1. Personal Services:

Net Salaries & Wages 4,110,060$           1,532,000$          698,000$                6,340,060$     

Temporary Help / Honorarium 60,000$                -$                    -$                        60,000$          

Worker's Compensation 55,000$                3,000$                 5,000$                    63,000$          

Staff Benefits 1,951,994$           731,000$             346,000$                3,028,994$     

        Less 5% Salary Savings From Vacancies (205,503)$             

Total Personal Services 5,972,000$           2,266,000$          1,049,000$             9,492,000$     

2. Operating Expense and Equipment:

General Expense 60,000$                21,260$                $                    5,000  $         86,260 

Printing 40,000$                53,000$                $                    9,000  $       102,000 

Communications 100,000$              40,000$                $                  10,000  $       150,000 

Postage 18,000$                28,600$                $                    1,000  $         47,600 

Travel-in-State : 100,000$              95,000$                $                  32,000  $       227,000 

Out-of-State Travel 10,000$                -$                    -$                         $         10,000 

Training (Tuition and Registration) 35,000$                3,000$                  $                  15,000  $         53,000 

Facilities Operations (Rent) 550,000$              269,000$              $                  24,000  $       843,000 

Utilities 8,000$                  2,000$                  $                          -    $         10,000 

Interdepartmental Services: 250,000$              164,000$              $                134,000  $       548,000 

External Contract Services 100,000$              10,000$               3,000$                     $       113,000 

Information Technology 225,000$              50,000$               45,000$                   $       320,000 

Statewide Cost Allocation Plan (SWCAP) 25,000$                -$                    -$                         $         25,000 

Other Items of Expense 5,000$                  923,500$              $                108,000  $    1,036,500 

Total Operating Expense and Equipment 1,526,000$           1,659,360$          386,000$                3,571,000$     

3. Community Grants / Other Projects 260,000$              -$                    -$                        260,000$        

4. Total Council Budget  (1 + 2 + 3 ) 7,758,000$           3,925,000$          1,435,000$             13,323,000$   

5. Total Basic State Grant Award (Estimate) 7,759,000$           

6. Difference between Total Council Budget  

and Basic State Grant Award
1,000$                  

7. Cash Reserve 1,750,000$           

8. Estimated Unexpended Funds Available for 

the Council to Spend
445,000$              

Estimate as of February 2, 2022

State Council on Developmental Disabilities
State Council Budgeted Base

Fiscal Year 2022-23  Budget

Page 1 of 1 2/11/202214



State Council on Developmental Disabilities 
Proposed Fiscal Year 2022-23 BSG Budget 

Description of Line Item Changes 
 

The preliminary State Fiscal Year (SFY) 2022-23 BSG budget would increase by approximately 
$70,000 from $7,694,000 to $7,758,000. This document describes the proposed changes to 
various line items in the preliminary SFY 2022-23 budget 
 

Net Salaries and Wages 
The base line item is projected to increase from $3,748,000 to $4,111,000. This change 
includes salary adjustment associated with merit salary increases, as well as an anticipated 2.5 
percent general salary increase for state employees consistent with their bargaining union 
agreements, as approved by the Legislature and the Governor.  
 

Temporary Help/Honorarium 
This line item is reduced slightly from the prior year ($27,000) to reflect an anticipated reduction 
in retired annuitant spending. The honorarium budget remains unchanged.  
 

General Expense and Operating Expenses and Equipment 
Generally, we anticipate reduced spending (approximately $370,000) from prior budgeted 
amounts to better reflect the past two years’ spending patterns as well as recognizing, for 
example, the expanded use of digital documents and forms processing and remote meetings 
use.   
 

However, staff will continue to analyze these line items as pandemic conditions change over the 
next several months to identify areas where spending projections may need to change. 
 

Printing 
This line item is projected to modestly decrease from the previous year ($5,000) and can include: 
 

 Copier maintenance 

 Pamphlets, brochures, and business cards, etc. 

 Printer/copy paper 
 

Communications 
This line item is projected to remain unchanged from the previous year and includes: 
 

 $60,000 annual legislation, policy, and communications budget to implement a 
comprehensive statewide communications plan 

 Land line and mobile telephones and usage, Zoom licenses, and overnight delivery 
services (FedEx) 

 

Postage 
This line item is reduced slightly from the previous year ($2,000) and includes: 
 

 Postage meter rental, repair, and supplies 

 Postage permits, stamps, etc. 
 

Travel In-State 
This line item is budgeted at $100,000, a reduction from previous years to reflect travel practice 
and patterns over the last two years. While conditions are easing relative to the pandemic, and 
spending projections may change, some ongoing use of remote meetings and interaction may 
continue. Travel includes: 
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 Commercial airfare 

 Train fare 

 Overnight lodging 

 Meals 

 Private car mileage and rental car charges 

 Public transit, Taxi, Uber, Lyft, shuttles, etc. 
 

Travel Out-of-State 
This line item reflects a modest decrease of $10,000 and includes approved out-of-state trips for 
required meetings with the Administration on Community Living, NACDD and other DD Act 
partners as required as part of our Basic Support Grant. 
 

Training 
This line item is projected to remain unchanged from the previous year and includes: 
 

 Tuition and registration for all required and job-related skills development and leadership 
development training to rank and file and managerial staff 

 Contract with CalHR and external trainers for staff training and development 
 

Facilities Operations 
This line item is reduced by $50,000 reflecting a move to smaller office space and includes: 
 

 Rents/leases for SCDD offices 

 DGS planning and lease management services 

 Janitorial services  

 Security/alarm services 
 

Utilities 
This line item reflects a $2,000 increase from the previous year and includes electricity, gas, 
water, sewer, and garbage disposal for SCDD offices where utilities are not included in the 
rent/lease. 
 

Interdepartmental Services 
This line item is projected to increase by $25,000 in anticipation of modest cost increases for 
various interagency agreements with state partners for support and technical services: 
 

 $175,000 annual contract with the Department of Social Services for administrative 
support services 

 Contracts with other state agencies for their services (State Treasurer, State Controller, 
Attorney General, CalHR, etc.) 

 Audit charges for SCDD audits by control agencies (State Auditor, State Personnel 
Board, Department of General Services, Department of Finance, etc.) 

 

External Contract Services 
This line item, projected at $100,000 supports interpreting, translation, and captioning services. 
 
Information Technology 
This line item is budgeted for $225,000 and supports: 
 

 CDT website hosting and data line charges for all SCDD offices 

 Software purchases and licenses 
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SWCAP 
This line item represents SCDD’s share of state administrative overhead and is statutorily 
capped at $25,000. 
 

Other Items of Expense 
This line item is projected to remain unchanged from the previous year and represents 
expenses that do not fall under any of the above categories. 
 

Community Program Development Grants 
This line item is projected at $260,000 for statewide grants. 
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State Council on Developmental Disabilities Budget Process Timeline 
 

Dates State Budget Process Federal Budget Process SCDD Budget Process 
January January 10 

Governor releases proposed 
budget for State Fiscal Year (SFY) 
starting July 1. 

 
Legislative Analyst’s Office (LAO) 
submits analysis of the proposed 
budget. 

Federal agencies develop their 
funding proposals for potential 
inclusion in the President’s 
proposed budget for the 
upcoming FFY. 

HHSA Secretary reports to the 
Council on the Governor’s 
proposed HHSA budget for the 
upcoming budget year (BY) 
beginning July 1. 

 
Staff prepares the 6-month 
expenditure report, analysis and 
expenditure projections for the 
current year (CY) budget. 

February February 1 
Department of Finance (DOF) 
provides to the Legislature all 
proposed statutory changes 
(Budget Trailer Bills), that are 
necessary to implement the 
Governor’s Budget. 

 
February-April 
Legislative budget subcommittee 
staff hold budget pre-hearings with 
LAO, DOF and departments. 
(SCDD funding is included in the 
Health & Human Services Agency 
budget assigned to Assembly and 
Senate Budget Sub Committees. 

Typically, by the first Monday 
in February 

The President gives Congress 
his proposed budget for the 
Federal Fiscal Year (FFY) 
starting October 1. 

February-April 
Staff monitor both the Governor’s 
proposed budget and the 
President’s proposed HHS 
budget and incorporates the 
proposed funding into the 
SCDD’s proposed operating 
budget. 

 
 
Staff presents the proposed 
SCDD operating budget to the 
Executive and Administration 
Committees for approval as well 
as CY expenditure data, analysis 
and projections. 
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State Council on Developmental Disabilities Budget Process Timeline 
 

 Legislative budget subcommittees 
hold budget hearings. 

 Staff presents the proposed 
SCDD operating budget to the full 
Council for preliminary approval, 
pending any May Revision 
changes or federal funding 
changes. 

March  March-September 
The House and Senate each 
draft a budget resolution 
setting overall spending levels. 

 
A conference committee of 
House and Senate members 
resolves differences to create 
a final version that each 
chamber votes on. 

 
House and Senate 
appropriations committees 
divide the budget resolution 
into 12 appropriations bills. 
(SCDD funding is included in 
the Labor, Health & Human 
Services appropriations bills 
assigned to the Labor, Health 
& Human Services and 
Related Agencies 
subcommittees) 
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State Council on Developmental Disabilities Budget Process Timeline 
 

  The full House and Senate 
vote on their bills. 

 
Both versions of each bill go to 
a conference committee to 
merge the two. 

 
Both chambers vote on the 
merged version and if 
approved, it goes to the 
President. 

 

April April 1 
The Administration submits 
additional budget proposals not 
included on January 10. 

  

May May 11 
Governor releases May Revision 
proposed budget. 

 
Legislative budget committees 
hold May Revise budget hearings 
to approve changes. 

 
Budget Act and Trailer Bills are 
sent to the floors for a vote. 

 
Conference committee of 
Assembly and Senate reconciles 
differences. 

 May-June 
Staff presents the final proposed 
SCDD operating budget to the full 
Council for final approval as well 
as the final estimate of unspent 
funds from the CY. 
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State Council on Developmental Disabilities Budget Process Timeline 
 

 
June June 15 

Constitutional deadline for the 
Legislature to pass the Budget 
Act. 
By June 30 
The Governor signs the Budget 
Act. 

  

July July 1 
SFY begins 

 July-June 
Staff monitors expenditures to the 
approved budget. 

August Departments begin preparing the 
next year’s budget change 
proposals (BCPs) and submit 
them to DOF for possible inclusion 
in the January 10 Governor’s 
proposed budget. 

 August 
Staff prepares the year-end 
expenditure report. 

 
August-September 
Staff determines if any BCPs are 
needed for the next year. If yes, 
submits them to DOF (BCPs are 
confidential until released as part 
of the Governor’s proposed 
budget on January 10) 

September September-December 
DOF approves/rejects BCPs and 
works with departments on the 
completion of required 
adjustments. 

By September 30 
The President signs the 12 
bills into law. (Short term 
continuing resolutions (CR) to 
temporarily fund the 
government while Congress 
and the President negotiate 
have become common) 
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State Council on Developmental Disabilities Budget Process Timeline 
 

October Departments submit their budget 
galleys to DOF for inclusion in the 
January 10 Governor’s proposed 
budget. 

October 1 
FFY begins. If bills are not 
signed and there is no CR, all 
or part of the government 
shuts down. 

October-December 
Staff calculates the federal funds 
carryforward from the FFY ending 
September 30. 

 
Depending on the timing of award 
of our federal funding, staff may 
recommend one-time and 
ongoing budget 
increases/reductions to the 
Executive and Administration 
committees and the full Council. 

November  November-December 
Federal agencies develop their 
funding proposals for potential 
inclusion in the President’s 
proposed budget for the 
upcoming FFY. 

 

December The details of the Governor’s 
proposed budget are confidential 
until it is released on January 10. 
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FEBRUARY 22, 2022 
 
AGENDA ITEM 7. 
INFORMATIONAL ITEM 
 
ADMINISTRATIVE COMMITTEE  
STATE COUNCIL ON DEVELOPMENTAL DISABILITIES  
 
Out-of-State Travel (OST) Restriction Update  
Members will be provided an update on the state’s travel restrictions 
pertaining to California’s Travel Prohibition list. 
 
Pursuant to Gov. Code, § 11139.8, subd. (a)(5) and SCDD Policy #1-460, 
Ohio has been added to the state’s travel prohibition list. Therefore, SCDD 
Policy #1-460 has been updated to reflect this. A copy of the updated 
SCDD policy is being provided to members. 
 
Attachments 
SCDD Policy 1-460 
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State Council on Developmental Disabilities SCDD Policy #1-460 
Adopted by Council:  XXXXXXXX  
Federal Law:  No State Law: Yes 
  

TRAVEL OUT OF STATE 
 
Purpose: 
To provide Councilmembers with the annual Out-of-State Travel policy and 
procedures. 
 
Authority/Reference: 
Governor’s Executive Order B-06-11 
Government Code, § 11139.8  
Travel and Expense Planning and Reimbursement Policy. 
 
Applies To: 
Councilmembers  

 
POLICY 

 
Policy Statement 
Governor’s Executive Order B-06-11 states that no travel, either in-state or out-
of-state, is permitted unless it is mission critical or there is no cost to the state. 
 
Mission critical means travel that is directly related to: 

• Enforcement responsibilities 

• Auditing. 

• Revenue collection. 

• A function required by statute, contract or executive directive. 

• Job-required training necessary to maintain licensure or similar standards 
required for holding a position.  

 
For the State Council on Developmental Disabilities (SCDD), this means that 
travel directly related to federal requirements such as the following items would 
be considered mission critical:  meetings or training fulfilling a requirement of a 
federal grant or to maintain federal grant funding; requests by the federal 
government to appear before committees; required attendance at any litigation or 
compliance related events (e.g. interviews, depositions, or testimony) related to 
federal funding. 
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SCDD Policy #1-460 
 

Page 2 of 2 
 

 
For example, to stay in good standing with SCDD’s federal funding agency, the 
U.S. Administration on Intellectual and Developmental Disabilities (AIDD), the 
SCDD Chairperson (or designee) and the SCDD Executive Director (or 
designee) should attend the National Association of Councils on Developmental 
Disabilities (NACDD) annual in-person training.  Generally, travel for this NACDD 
training is the only mission critical out-of-state travel required of any 
Councilmembers.  However, there may be an exception if a particular trip’s 
purpose is to maintain compliance with SCDD’s AIDD basic state grant contract.  
The Executive Director in consultation with Legal Counsel will make this 
determination.  
 
Additionally, the following states are currently subject to California’s ban on state-
funded and state-sponsored travel: 
 
1. Alabama 
2. Arkansas 
3. Florida 
4. Idaho 
5. Iowa 
6. Kansas 
7. Kentucky 
8. Mississippi 
9. Montana 
10. North Carolina 
11. North Dakota 
12. Ohio 
13. Oklahoma 
14. South Carolina 
15. South Dakota 
16.. Tennessee 
17. Texas 
18. West Virginia 
 
Please visit the Attorney General’s prohibited state travel website at 
https://oag.ca.gov/ab1887 for the most current list of prohibited states. 
 
Furthermore when traveling, the Chairperson (or designee) shall comply with the 
rules set forth in SCDD’s Travel and Expense Planning and Reimbursement 
Policy. 
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