\/SCDD NOTICE/AGENDA

STATE COUNCIL ON DEVELOPMENTAL DISABILITIES
ADMINISTRATIVE COMMITTEE MEETING
POSTED AT: www.scdd.ca.gov

This is a teleconference and zoom meeting only. There is no physical location being made
available to the public. Per EXECUTIVE ORDER N-29-20, teleconferencing restrictions are
waived during the COVID-19 pandemic. Therefore, Committee members are not required to
list their remote locations and members of the public may participate telephonically or by Zoom
from any location. Accessible formats of all agenda and materials can be found online at
www.scdd.ca.gov.

JOIN ZOOM MEETING: 2021.Feb.Admin.Commmittee.Meeting
MEETING ID: 914 4726 9420
PASSWORD: 433349

Click here for instructions on using the Zoom application.

JOIN BY TELECONFISRRI)ENCE: (VOICE ONLY)

CALL IN NUMBER: 888-475-4499
MEETING ID: 914 4726 9420
DATE: February 23, 2021
TIME: 9:45 AM - 10:30 AM
COMMITTEE CHAIR: Kim Levy-Rothchild

Item 1. CALL TO ORDER

Item 2. ESTABLISH QUORUM

Item 3. WELCOME AND INTRODUCTIONS



http://www.scdd.ca.gov/
https://www.gov.ca.gov/wp-content/uploads/2020/03/3.17.20-N-29-20-EO.pdf
http://www.scdd.ca.gov/
https://zoom.us/j/91447269420?pwd=aUVkSjFNZ1MzenpnV0gwLzVQd0lKZz09
https://scdd.ca.gov/wp-content/uploads/sites/33/2020/04/zoom.pdf

Item 4. PUBLIC COMMENTS
This item is for members of the public only to provide comments and/or
present information to the Committee on matters not on the agenda.
Each person will be afforded up to three minutes to speak.

Item 5. APPROVAL OF JUN 2019 & FEB 2020 MINUTES vifi E Page 3

Item 6. SCDD BUDGET UPDATE viiE Page 8
Presented by Douglas Sale, Deputy Director of Administration
A. F/Y 2020-2021 Budget Update

B. Draft 2021-2022 Proposed SCDD Budget

Item 7. OUT-OF-STATE TRAVEL (OST) RESTRICTION UPDATE Page 27
Presented by Aaron Carruthers, Executive Director

Item 8. FUTURE MEETING AND ADJOURNMENT

Accessibility:

Pursuant to Government Code Sections 11123.1 and 11125(f) and Executive Order N-
29-20 (this Executive Order can be found by clicking the link on page one of the
agenda or typing https://www.gov.ca.gov/wp-content/uploads/2020/03/3.17.20-N-29-20-
EO.pdf into your web browser), individuals with disabilities who require accessible
alternative formats of the agenda and related meeting materials and/or auxiliary
aids/services to participate in this meeting should contact Robin Maitino-Erben at

(916) 263-8193 or robin.maitino@scdd.ca.gov. Please provide at least 3 business days
prior to the meeting to allow adequate time to respond to all requests.

All times indicated and the order of business are approximate and subject to change.


https://www.gov.ca.gov/wp-content/uploads/2020/03/3.17.20-N-29-20-EO.pdf
https://www.gov.ca.gov/wp-content/uploads/2020/03/3.17.20-N-29-20-EO.pdf
mailto:robin.maitino@scdd.ca.gov

FEBRUARY 23, 2021
AGENDA ITEM 5.
ACTION ITEM

ADMINISTRATIVE COMMITTEE
STATE COUNCIL ON DEVELOPMENTAL DISABILITIES

Approval of June 2019 & February 2020 Minutes

The June 2019 and February 2020 Administrative Committee meeting
minutes will be considered for approval.

Action Recommended
Approve the June 2019 and February 2020 minutes.

Attachments
June 18, 2019 Meeting Minutes
February 19, 2020 Meeting Minutes
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Administrative Committee Meeting Minutes
June 18, 2019

Attending Members Members Absent Others Attending

Francis Lau (FA) Kris Kent Aaron Carruthers
Maria Marquez (SA) Adam Lewis

Jackie Nguyen (FA) Robin Maitino-Erben
Charles Nutt (SA) Sandra Aldana

1. CALL TO ORDER
Committee Chair Jackie Nguyen called the meeting to order at 10:08 AM.

2. ESTABLISH QUORUM
A quorum was established.

3. WELCOME/INTRODUCTIONS
Members and others in attendance introduced themselves.

4. PUBLIC COMMENTS
Public member Sandra Aldana provided comment to the Committee
requesting clarification on the Council’s privacy policy relating to medical
needs while traveling and how they were addressed when requesting
travel accommodations. Public member Aldana also requested the status
of the annual budget audit.

5. APPROVAL OF THE OCTOBER 2018 & FEBRUARY 2019 MEETING
MINUTES
Members reviewed the October 2018 and February 2019 meeting
minutes.

It was moved/seconded (Nutt[SA]/Marquez[SA]) and carried to adopt the
October 9, 2018, meeting minutes as presented. (Abstain: Nguyen, all
others in favor. See attendance on page one for list of members present)

Legend:
SA = Self-Advocate Page 1
FA = Family Advocate



It was moved/seconded (Nutt[SA]/Lau[FA]) and carried to adopt the
February 11, 2019, meeting minutes as presented. (Abstain: Marquez, all
others in favor. See attendance on page one for list of members present)

. SCDD BUDGET UPDATE

Executive Director Aaron Carruthers presented the Council’s
expenditures through April 2019, as well as the line by line explanations
of the budget expenditures. Executive Director Carruthers began his
presentation by explaining that state departments were having delays in
getting expenditure reports due to the states new reporting system,
Fi$Cal.

During Executive Director Carruthers’ presentation, he addresses Ms.
Aldana’s question about annual budget audits and when they were
necessary. Committee member Francis Lau stated he found an error in
math on the SFY 18/19 report which Executive Director Carruthers
responded to by working directly with Committee member Lau to correct.

. REVIEW DESIGNATED STATE AGENCY EVALUATION

The DD Act requires that Councils periodically review their DSA and
activities and recommend changes to the Governor, as appropriate.
Therefore, the Committee was provided an informational copy of the
Council’s DSA Evaluation for fiscal year 2017-2018. The California Health
and Human Services Agency operates at the Council’s DSA to provide
accounting, financial management, personnel, and other reasonable
support services.

. ACCOMMODATION REQUEST RELATING TO TRAVEL ON COUNCIL
BUSINESS

Executive Director Carruthers reviewed the current Reasonable
Accommodation Policy with members and presented the Councilmember
guidelines/expectations relating to travel preferences and
accommodations when traveling on Council business. These guidelines
provide insight into how the Council operationalizes the policy as it
pertains to Councilmember business travel. Executive Director Carruthers
also went over the state’s privacy policy relating to all private/HIPPA
information to address Ms. Aldana’s question during public comment.

. ADJOURNMENT

The meeting was adjourned at 11:39 AM.

Legend:
SA = Self-Advocate Page 2
FA = Family Advocate
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Administrative Committee Meeting Minutes
February 19, 2020

Attending Members Members Absent Others Attending
Lee Bycel (FA) Nicole Adler Valerie Buell
Francis Lau (FA) Aaron Carruthers
Robin Maitino-Erben
Douglas Sale

. CALL TO ORDER
Committee Chair Lee Bycel (FA) called the meeting to order at 10:08 AM.

. ESTABLISH QUORUM
A quorum was not present.

. WELCOME/INTRODUCTIONS
Members and others in attendance introduced themselves.

. PUBLIC COMMENTS
None.

. APPROVAL OF THE JUNE 2019 MEETING MINUTES
Due to a lack of quorum, this item was tabled.

. NOMINATING COMMITTEE PROCEDURE

Executive Director Aaron Carruthers presented the Nominating
Committee Procedure to those in attendance. Due to a lack of quorum,
this item was referred to the Executive Committee for consideration.

. SCDD BUDGET UPDATE

Executive Director Aaron Carruthers and Deputy Director Douglas Sale
provided an in-depth explanation of each budget document contained in
the packet. Due to a lack of quorum no action was taken and this item
was referred to the Executive Committee for consideration.

Legend:
SA = Self-Advocate Page 1
FA = Family Advocate



8. Out-of-State (OST) Travel Restriction Update
The updated OST travel restriction policy was provided to those in
attendance and posted online.

9. ADJOURNMENT
The meeting was adjourned at 11:27 AM.

Legend:
SA = Self-Advocate Page 2
FA = Family Advocate



FEBRUARY 23, 2021

AGENDA ITEM 6.
ACTION ITEM

ADMINISTRATIVE COMMITTEE
STATE COUNCIL ON DEVELOPMENTAL DISABILITIES

SCDD BUDGET

Deputy Director Douglas Sale will provide an update on current year
(F/Y2020-21) budget expenditures and present the proposed SCDD
2021-2022 Budget for consideration.

Attachments

1 —2020/21 First and Second Quarter Report
2 — Proposed SCDD 2021/22 Budget

3 — Budget Process Timeline

Actions Recommended
« Recommend that the Executive Committee approve the FY 2021/22
Proposed SCDD Budget.

e Recommend that the Executive Committee adopt the Administrative
Committee’s prioritized recommendations for unexpended funds prior
year funds.
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SFY 20/21 Budget Update Cover Page

The package before the Committee includes the first and second quarter budget expenditure report
and statement of activities for State Fiscal Year (SFY) 2020/21 expenditures through September
2020, and a description of the budget line items. As a reminder, on May 12, 2020, the Council
approved the SFY 2020/21 BSG budget.

Methodology

Personal Services

The Department of Finance requires all state departments to fully fund their authorized staff positions
in the State Budget. Therefore, Personal Services line items reflect all BSG authorized positions filled
for the entire year, resulting in no difference from the original BSG budget.

Operating Expense and Equipment (OE&E)
The OE&E line items are based on the actual expenditures from prior SFYs, taking into
considerations trends upward or downward.

Calculation of Total BSG Award

Because the Council approves the BSG budget on the SFY (July-dJune) and federal BSG funds are
awarded on the Federal Fiscal Year (FFY) (October-September), the SFY 2020/21 budget reflects 3
months of FFY 2020 funding (July-September) and 9 months of FFY 2021 funding (October-June).
On 8/10/20, California received a $369,774 reallotment award. This award is being applied fully to
SFY 2020/21 and is identified as unallocated items. On 10/26/2020 California received its initial grant
award of $1,508,006 for FFY 2021 and is waiting for our final grant award from ACL.

Difference Between Council Budget & BSG Award

This represents the combined budgeted amounts for Personal Services, OE&E and Community
Grants subtracted by the Total BSG Award. The approved SFY 2020/21 budget is $7,510,000 and
the BSG Award plus the Reallotment award is $7,891,297 for a projected budget surplus of $381,297.

Prior Year Unexpended Funds
Prior year unexpended funds primarily result from Personal Services savings due to vacant positions
and from OE&E and Community Grantee expenditures that are not paid by June 30.

Current Year Unexpended Funds
The current year unexpended funds total is the sum of all projected savings to the Personal Services,
OE&E and Unallocated line items.
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SFY 20/21 FIRST AND SECOND QUARTER EXPENDITURE REPORTS
STATEMENT OF ACTIVITIES AND PROJECTIONS

This is a narrative description of the year-to-date expenditure reports, which are attached. Itis
important to understand that these projections are based on an analysis of expenditure data at a
specific point in time-December 2020-and are subject to change.

SFY 2020/21 BSG Expenditures and Unexpended Funds

Total estimated BSG expenditures plus reallotment award is $7,891,297. With 50% of the SFY
remaining, total expenditures of $2,758,084 reflect a remaining balance of $5,121,690 (65.0%).

Personal Services: With 50% of the SFY remaining, total expenditures of $2,468,613 reflect a
remaining balance of $3,044,387 (55.2%). The vacancy rate is 13%. There is one vacancy in
headquarters (IT Analyst) and five vacancies in the field (one Regional Manager, two
Community Program Specialists and two Office Technicians). Based on analysis of the
salaries, benefits and estimated duration of each vacant position, staff projects a salary
savings of approximately $550,000 for the year (10%). This conservative projection is due to
the 9.23% reduction of staff salaries beginning July 1, 2020 and lasting through June 30, 2021
as part of budget reductions enacted by the Legislature in response to the economic downturn
caused by the COVID-19 pandemic. The vacancy rate is expected to remain below 10% for
the year.

OE&E: With 50% of the SFY remaining, total expenditures of $611,824 reflect a remaining
balance of $1,145,176 (65.2%). Staff can predict with certainty that the In-State Travel line
item will be significantly underspent this year due to the fact that members and staff are not
traveling due the pandemic. It is possible that we could see a $275,000 savings in In-State
Travel this year. What little travel is currently taking place is related to the distribution of PPE
in remote areas of the state. The data processing line item is over budget due to the delayed
posting of IT infrastructure purchases from SFY 19/20. Staff projects a savings of $300,000 for
the year mainly due to lack of travel and hotel/meeting room expenses for Council and
committee meetings. It is important to remember that these OE&E line items were not
increased after we received our reallotment award. Therefore, we have the additional
“unallocated” line item of $369,774, which is detailed below.

Program Development Grants: With 50% of the SFY remaining, total expenditures of
($322,353) reflect a remaining balance of $562,353 (234.3%). Staff is working with DSS
Accounting to identify the cause of the large amount of posted credits. We suspect that the
cause could be unreimbursed QA and CRA/VAS expenditures that will be properly posted
when reimbursement is received. Staff projects this line item will be almost fully expended. Any
unspent funds should not be considered as excess funds available for other expenditures.

Unallocated: There is an unallocated line item of $369,774 due to reallotment award received
in August 2020. At this early stage staff projects this line item will not be fully expended.



e One-Time Projects Approved by Council: Dating back to March 2019, the Executive
Committee/Council approved up to $325,000 for the following projects:
o 3/2019-SCDD Website Redesign ($25,000)
o 2/2020-Regional Office Firewall and Switch project ($150,000).
o 7/2020-Online Training Portal ($75,000)
o 7/2020-Online Regional Center Service Code Directory ($75,000).

e Prior Year Unexpended Funds: As of December 31, 2020, the unexpended FFY 2020 funds
carried into FFY 2021 was $1,293,000. There are $352,000 of FFY 2020 unpaid
encumbrances that reduce the unexpended funds balance to $941,000.

e Current Year Unexpended Funds Projection*: As of December 31, 2020, staff projects the
estimated current year unexpended funds amount is $2,570,000.

e Unexpended Funds Available for the Council to Spend: The COVID travel restrictions and staff
salary reductions that began in March 2020 is expected to last through June 2021. As a result,
significant savings in staff salaries, member and staff travel, and related OE&E areas have
been realized through December 2020 and are expected to continue through June 2021. After
deducting the $1.750 million reserve and $325,000 in previously approved one-time projects,
staff projects $445,000 is available for the Council to consider on additional one-time
initiatives.

SFY 20/21 Quality Assurance (QA) Reimbursements from DDS

Total QA dollars available are $3,598,000. With 50% of the SFY remaining, total reimbursements
from DDS for QA Program expenses reflect a remaining balance of $2,507,076 (69.7%).

e Personal Services: With 50% of the SFY remaining, total expenditures of $925,822 reflect a
remaining balance of $1,134,178 (55.1%). The vacancy rate is 11% consisting of a vacancy in
the San Diego office and the portions of the Regional Manager and field Office Technician
vacancies charged to the QA project. These vacancies are not negatively impacting SCDD'’s
ability to meet the QA contract deliverables. Staff projects a savings of approximately $100,000
(5%) due to the 9.23% reduction of staff salaries caused by the COVID-19 pandemic. The
vacancy rate is expected to remain at/below 11% for the year.

e OE&E: With 50% of the SFY remaining, total expenditures of $165,102 reflects a remaining
balance of $1,372,898 (89.3%). The largest savings are occurring in the Other Items/Client
Services (0.2% spent) line items. These savings are due to delays in posting QA paid
interviewer stipends to complete the required surveys. It is possible that the unusual charges in
the BSG “Other Items” and “Program Development Grants” items could be QA paid interviewer
stipends not yet reimbursed by DDS. Staff is projecting a significant OE&E savings and
reminds the Committee that DDS reimburses SCDD only for actual expenses, so any projected
savings has no fiscal impact.

SFY 20/21 Client’s Rights Advocates/Volunteer Advocacy Services (CRA/VAS) Reimbursements
from DDS

Total CRA/VAS dollars available are $1,840,000. With 50% of the SFY remaining, total
reimbursements from DDS for CRA/VAS Program expenses reflect a remaining balance of
$1,178,822 (64.1%).

%5



Personal Services: With 50% of the SFY remaining, total expenditures of $564,665 reflects a
remaining balance of $803,335 (58.7%). The vacancy rate is 17% consisting of one vacancy
at Fairview Developmental Center that will not be filled, one vacancy at Porterville
Developmental Center that will be filled, and the portions of the field Office Technician
vacancies charged to the CRA/VAS project. The closure of Sonoma and Fairview
Developmental Centers has reduced the CRA/VAS staff levels as services are being provided
only at Porterville Developmental Center and Canyon Springs Community Facility.

OE&E: With 50% of the SFY remaining, total expenditures of $96,513 reflects a remaining
balance of $389,165 (82.5%). Staff can predict with certainty that the In-State Travel line item
will be significantly underspent this year due to the fact that staff are not traveling due the
pandemic. Itis possible that we could see a $60,000 savings in In-State Travel this year. Staff
is projecting a significant OE&E savings and reminds the Committee that DDS reimburses
SCDD only for actual expenses, so any projected savings has no fiscal impact.



State Council on Developmental Disabilities

State Council Budgeted Base

Fiscal Year 2020/21 Budget

Basic State Client’s Rights Quality
Categories Grant (BSG) Advocates/ Assessment TOTAL
Volunteer
Advocacy
Federal Grant State Reimbursement State Reimbursement
1. Personal Services
Net Salaries & Wages $3,569,000 $927,000 $1,393,000 $5,889,000
Temporary Help / Honorarium $87,000 $0 $0 $87,000
Worker’'s Compensation $55,000 $5,000 $5,000 $65,000
Staff Benefits $1.802,000 $436,000 $661,000 $2,917,000
Total Personal Services $5,513,000 $1,368,000 $2,060,000 $8,941,000
2. Operating Expense and Equipment
General Expense $75,000 $75,000 $21,000 $171,000
Printing $45,000 $9,000 $45,000 $99,000
Communications $100,000 $25,000 $30,000 $155,000
Postage $20,000 $14,000 $23,000 $57,000
Travel In-State $335,000 $64,000 $40,000 $439,000
Travel Out-of-State $20,000 $0 $0 $20,000
Training (Tuition & Registration) $25,000 $15,000 $3,000 $43,000
Facilities Operations (Rent) $600,000 $24,000 $255,000 $879,000
Utilities $6,000 $0 $2,000 $8,000
Interdepartmental Services $411,000 $134,000 $174,000 $719,000
External Contract Services $75,000 $3,000 $1,000 $79,000
Data Processing (Software, licenses, etc.) $15,000 $18,000 $15,000 $48,000
Statewide Cost Allocation Plan (SWCAP) $25,000 $0 $0 $25,000
Other Items of Expense $5,000 $91,000 $929,000 $1,025,000
Total Operating Expense and Equipment $1,757,000 $472,000 $1,538,000 $3,767,000
3. Community Program Development Grants $240,000 $0 $0 $240,000
4. Total Council Budget (1 + 2 + 3) $7,510,000 $1,840,000 $3,598,000 $12,948,000
5. Total Estimated* Basic State Grant Award | $7,521,523 |
6. Reallotment Award Received 8/10/2020 - $369,774
Unallocated
7. Total Estimated BSG Award + Reallotment $7,891,297
Award
8. Difference between Total Council Budget $381,297
and Estimated Basic State Grant Award +
Reallotment Award
9. Prior Year’s Unexpended Balance as of $941,000
December 31, 2020

* FFY 20 amount. Still waiting for final FFY 21 allotment from ACL.

BSG & CRA/VAS Items #1-4 Approved by Council on May 12, 2020
1 7 QA Items #1-4 revised on October 20, 2020 per DDS contract #HD209031



State Council on Developmental Disabilities
State Council Budgeted Base

Proposed Fiscal Year 2021-22 Budget

Basic State Client’s Rights Quality
Categories Grant (BSG) Advocates/ Assessment TOTAL
Volunteer
Advocacy
Federal Grant State Reimbursement State Reimbursement
1. Personal Services
Net Salaries & Wages $3,748,000 $927,000 $1,393,000 $6,068,000
Temporary Help / Honorarium $87,000 $0 $0 $87,000
Worker’'s Compensation $55,000 $5,000 $3,000 $63,000
Staff Benefits $1,938,000 $436,000 $664,000 $3,038,000
Total Personal Services $5,828,000 $1,368,000 $2,060,000 $9,256,000
2. Operating Expense and Equipment
General Expense $75,000 $5,000 $45,000 $125,000
Printing $45,000 $9,000 $50,000 $104,000
Communications $100,000 $10,000 $30,000 $140,000
Postage $20,000 $1,000 $46,000 $67,000
Travel In-State $300,000 $32,000 $70,000 $402,000
Travel Out-of-State $20,000 $0 $0 $20,000
Training (Tuition & Registration) $25,000 $15,000 $6,000 $46,000
Facilities Operations (Rent) $600,000 $24,000 $268,000 $892,000
Utilities $6,000 $0 $2,000 $8,000
Interdepartmental Services $225,000 $134,000 $174,000 $533,000
External Contract Services $250,000 $3,000 $200,000 $453,000
Information Technology $465,000 $45,000 $60,000 $570,000
Statewide Cost Allocation Plan (SWCAP) $25,000 $0 $0 $25,000
Other Items of Expense $5,000 $91.000 $0 $96.000
Less Previously Approved One-Time Projects ($325,000)

Total Operating Expense and Equipment $1,836,000 $369,000 $951,000 $3,156,000
3. Community Grants $260,000 $0 $0 $260,000
4. Total Council Budget (1 + 2 + 3) $7,924,000 $1,737,000 $3,011,000 $12,672,000

| 5. Total Estimated Basic State Grant Award* $7,522,000 |
6. Difference between Total Council Budget and ($402,000)

Estimated Basic State Grant Award*

| 7. Cash Reserve $1,750,000
8. Estimated Unexpended Funds Available for $445,000
the Council to Spend

* FFY 2021 BSG Award not expected until end of February. FFY 2020 Award is listed for now.
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State Council on Developmental Disabilities
Proposed Fiscal Year 2021/22 BSG Budget
Description of Line Item Changes

The preliminary State Fiscal Year (SFY) 2021/22 BSG budget would increase $414,000 from
$7,510,000 to $7,924,000. This document describes the proposed changes to specific line items in
the preliminary SFY 2021/22 budget from the SFY 2020/21 budget.

Net Salaries and Wages

This line item is projected to increase $235,000 from $3,513,000 to $3,748,000. This includes the
Basic State Grant (BSG) share of the proposed termination of the 9.23% Personal Leave Program to
all employees on July 1, 2021 and 5% merit salary adjustments for staff not at the top salary step.

Temporary Help/Honorarium
This line item is projected to remain unchanged from the previous year and covers honoraria
payments to Council members.

Staff Benefits

This line item is projected to increase $136,000 from $1,802,000 to $1,938,000 due to a collectively
bargained increase of $3,120 per employee per year for employer paid healthcare premiums and
contributions to retiree health care benefits.

General Expense
This line item is projected to remain unchanged from the previous year and includes:
e NACDD and other association dues and subscriptions
e Office Equipment and Furniture purchase and repair
e Meeting rooms and audio/visual services for in-person Council & committee meetings

Printing

This line item is projected to remain unchanged from the previous year and includes:
e Copier maintenance in all offices
e Pamphlets, brochures, business cards, etc.
e Copy paper

Communications
This line item is projected to remain unchanged from the previous year and includes:
e $60,000 annual legislation, policy and communications budget to implement a comprehensive
statewide communications plan
e Land line and mobile telephones devices and usage, Zoom licenses, overnight delivery
services (FedEx)

Postage

This line item is projected to remain unchanged from the previous year and includes:
e Postage meter rental, repair and supplies
e Postage permits, stamps, etc.

Travel In-State

This line item is projected to decrease $30,000 from the previous year to $300,000 due to a
permanent reduction in post-pandemic travel for Council/committee members and SCDD staff by
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utilizing videoconference technology for meetings and dissemination of trainings and other State Plan
activities. Travel includes:
e Commercial airfare
Train fare
Overnight lodging
Meals
Private car mileage and Enterprise rental car charges
Public transit, taxi, Uber, Lyft, shuttle, etc.

Travel Out of State

This line item is projected to remain unchanged from the previous year and includes Governor-
approved out-of-state trips for required meetings with the Administration on Community Living,
NACDD and other DD Act partners as required as part of our Basic Support Grant.

Training
This line item is projected to remain unchanged from the previous year and includes:
e Tuition and registration for all required and job-related skills development and leadership
development training to rank and file and managerial staff
e Contract with CalHR and external trainers for staff training and development

Facilities Operations
This line item is projected to remain unchanged from the previous year and includes:
e Rents/leases for SCDD offices
e DGS planning and lease management services
e Janitorial services
e Security/alarm services

Utilities
This line item is projected to remain unchanged from the previous year and includes electricity, gas,
water, sewer and garbage disposal for SCDD offices where utilities are not included in the rent/lease.

Interdepartmental Services
This line item is projected to decrease $186,000 from the previous year to $225,000 due to the
redirection of IT expenditures to the Information Technology line item and includes:
e $175,000 annual contract with the Department of Social Services for administrative support
services
e Contracts with other state agencies for their services (State Treasurer, State Controller,
Attorney General, CalHR, etc.)
e Audit charges for SCDD audits by control agencies (State Auditor, State Personnel Board,
Department of General Services, Department of Finance, etc.)

External Contract Services
This line item is projected to increase $175,000 from the previous year to $250,000 to fund the
following one-time IT projects previously approved by the Council:

e $25,000 Website redesign project approved March 2019

e $75,000 Online training portal project approved July 2020

e $75,000 Regional Center service codes portal project approved July 2020

This line item also includes:
e Interpreting, translation, and captioning services
2
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e Personal services and consultant services contracts (meeting facilitators, presenters, etc.)

Information Technology
This line item is projected to increase $450,000 from the previous year to $465,000 due to changes in
expense coding of CDT data line charges from Interdepartmental Services to this line item and
includes:
e $115,000 annual CDT website hosting and data line charges for all SCDD offices
e $50,000 purchase of computers, monitors, printers, copiers, etc. per the 5-year equipment
refresh schedule
e $100,000 annual license for the Qualtrics data management product
e $50,000 annual software purchase and renewal (Windows Operating System, Office 365,
Adobe, etc.)
e $150,000 One-time firewall and switch project for the regional offices

SWCAP
This line item represents SCDD'’s share of state administrative overhead and is statutorily capped at
$25,000.

Other Items of Expense
This line item is projected to remain unchanged from the previous year and represents expenses that
do not fall under any of the above categories.

Community Program Development Grants
This line item is projected at $260,000 for statewide grants.

21



‘suonosfoid pue

sisAjeue ‘ejep ainjipuadxa AD se
[lom se |eAnoldde 10} seapiuwo)
UOIjBJISIUIWPY pUB BAIIND8XT

ay} 0} 196pnq Buneledo QoS
pasodoud ay} sjuasald yeis

Jobpng

Bunesado pasodoisd s,aans

ay} ojul buipuny pasodoud

ayj sejelodiooul pue 126pnq
SHH pasodoud sjuapisald

ay) pue 19b6pnq pasodoud

S JOUJBA0L) 8} Yjoq Jojiuow 4eis

"L 18q0}0Q bunels

(Add) JeaA |eosld |esdpad

ay} Joj 186pnq pasodoud siy

ssalbuon) saAIb juspisald oyl
Arenigaq Ul

‘'s9v)lWWOo) gng Jobpng ajeuss
pue Ajqwassy 0] paubisse 106png
Aouaby sadIAIeS uewnH B YyijesH

dy} ul papnjoul sI Buipuny AAOS)

‘sjuswpedsp pue 4040 ‘OVT

yum sbuuesy-aud 126pnq pjoy yeis
aanIwwooqgns 19bpng aAne|siba]
[lIdy-Alenigqaj

"196png S JOUIBA09)

ayj 1uswa|dwi 0y Aiessaosu
ale jey} ‘(s|i1g Jo|ied | yobpng)
sobueyo Aioinie)s paesodoud
l|e ainie|siba ay) 01 sapinoid
(40Q) @oueul4 jo Juswuedaq

[udy-Aleniqa{ | Aepuoj) 1Sy ayy Aq "AjjedidA | 1 AJenigag | Asenuqa4
196pnqg (AD) Jeah Juauiino
ay} Jo} suonosloid ainyjipuadxs
pue sisAjeue ‘Lodal ainjipuadxa "196pnq
yjuow-9g ayj sasedaud Jeis pasodold ay} Jo sisAjeue sjwqgns
(OV1) 82O sishjeuy aniejsibo
"I Ainp Buluuibaq ‘Ad4 Bulwoadn
(Ag) Jeah 186png Bulwooadn ay} Jo} 18bpnq pasodoud I Ainp Buiers
ay} Joy 186pnq YSHH pasodoud sjuapisald ay} ul uoisnpul | (A4S) JesA |eosi4 d)els Joj 1ebpnq
S JOUJBAOL) By} Uo [10Un0?) | |enuajod Joy sjesodoud Buipuny pasodold seses|al JOUIBAOL)
8y} 0} suodas Aueyes0ag YSHH | 19y} dojeasp selouabe |esapo4 0l Adenuer | Asenuep
ssado.d }9bpng aans S$S990.d }9bpng |e1apa4 SS9%0.d }9bpng 9jels sajeq

auljawi] ssas0ud }9bpng saunijigesiq [ejuawdojdaAaq uo [I9Uno) djels

22



c

(seoniwwoogns

solouaby paje|ay

pue S8dIAIeS UBWNH %
yjleaH ‘loge ay} 0} paubisse
s||Iq suoneldoidde saoinleg
uewnH @ yyesH ‘loge’ ayj
ur papnjoul si Buipunjy AgoSs)
‘s||Iq suoneudoidde g} oyl
uonnjosal 126pnq ay} apIAIp
soa)Iwwo9 suohelidosdde
9]eusS pue asnoH

"UO S8)OA Jaquieyo

yoea Jey) UOISIaA |eul) B
9)e8l10 0] S8oUBIBYIP SAA|0Sal
slaquiaw 8)eusg pue asnoH
JO 98)}ILULWIOD 90UBIBJU0D \Y

‘S|ans| Bulpuads |jeieno Buies

uonnjosal 196pnq e yeip
yoes ajeuag pue asnoH ay|
Jaqwiaidag-ydiep

yatep

‘sabueyo

Buipuny |eiepay 10 sabueyo
uolisinay Aepy Aue Buipuad
‘lenoadde Aseuiwiaid o4 1I0UNOD
In} 84} 0} 196pnq Bunessdo QDS
pasodoud ay) syussaud yeis

‘sbulieay 106pnq pjoy
sea)iwwoogns 106png aAne|sibo

auljawi] ssas0ud }9bpng saunijigesiq [ejuawdojdaAaq uo [I9Uno) djels

23



"AD 8y} wolj spuny

juadsun Jo a)ewl}se |eulj 8y se
l|Iom se [eaosdde jeuls 4O} 1IDUNOD
In} &Y} 0} 196pnq Bunesado QoS
pasodoud jeuls ay) sjussaud Jeis

"Se0UaIa)lIp
S9[I10U0D8) 8]eUSS pue A|quiassy
JO 98)}ILUIWIOD 82UBIBJUOD

"9]0A B 10J SI00|} 8Y) 0] JUSS
ale s||ig Ja|ies] pue 10y 18bpng

‘sabueyo anoidde 0)
sBbuueay 106pnqg asinay Ae\ pjoy
S99)ILIWO09 196png aAne|sibaT]

1ebpng pasodo.d
UoISINeY AeJ\ SOseajal JOUIBAOL)

aunr-Aepy LT AelN Kep
‘'salnjipuadxa pue sanuaAal Jo
ajepdn uolisinay Ael\ senssi 400

| [IaY judy

"Juspisaid

ay) 0] sa0b 1 ‘panoidde

JI pue uolIsIaA pabiaw

3y} UO 9)0A siaquieyo ylog

‘oM] ay] abisw
0] 99]1IWIWOD 82UdJIBJU0D B
0} 0B []Ig yoes JO SuUoISIaA yjog

"S[]Iq 413y} U0 3]OA
9)euasg pue asnoH ||} a8yl

auljawi] ssas0ud }9bpng saunijigesiq [ejuawdojdaAaq uo [I9Uno) djels

24



14

(uowwO02 BWO028(q 8ABY
ajenobau juapisaid ay) pue
ssalbuo) 9jIym JuswuIanob

ay} puny Ajuesodwal

0} (YD) suonnjosal BuinunRuoo
wJa) Joys) ‘me| ojul s|iq

2l 8y} subis juspisaid 8yl

‘sjuswisnipe

palinbal Jo uona|dwod

3y} uo sjuswiiedap Yim SyIom
pue sdng s1oales/sanoidde 40Q

0¢ Jaquwia)dag Ag Jaquiadag-Jaquiaydag | Jaquiaydag

(01 Asenuer uo 1abpnq
pasodoud s_Joulanos) ayj Jo
Jed se pases|al [ljun [eiuapiuod
ale s40g) 400 0} way} syugns
‘sak J| "1eaA xau ay) Jo} papasau

ale sdng Aue JI saulwiLglap yeis 1eb6pnq pasodo.d

Jaquia)dag-isnbny S Joulano9) | Alenuep ayj ul

uolisnjoul 8|qissod 10} 40 01 way)

‘Jodal ainjipuadxae ywgns pue (sd0g) sjesodo.d

pua-ieah ayj sesedaud yels abueyo 196pnqg s Jeak xau

1Snbny ay) buledaud uibaq sjuswiedaq | 3isnbny

"19bpng panoisdde

ay} 0} sainyipuadxa siojiuow Jeis suibag A4S

aunr-Ajnp 1 AInf Ainp

v

196png ay) subis Joulanos) ay |

0c aunr Ag

Y

106png ay) ssed 0] aunje|sibo]

9y} 10} sul|peap [euoiniisuo)

Gl aunr aunp

auljawi] ssas0ud }9bpng saunijigesiq [ejuawdojdaAaq uo [I9Uno) djels

25



‘01 Alenuer uo pasesjal SI )l |iun
|enuaplyuod ale }26pnqg pasodoud

S JOUIBA0S) 8y} JO s|ielap 9y | Jaquialdaqg
‘Ad4 buiwoadn
ay} Joj 1bpnq pasodo.d
S Juapisald 8y} ul uoisnjoul
|lenuajod Joj sjesodoud Buipuny
J1oy} dojaasp selouabe |elapo
IEGVEREGRERVELCY] J9CWIDAON
IoUNOY ||N} BY} puB S83)IWLILIOD
uonesSIuIWpPY pue aAllndaxg
3y} 0} suononpal/sasealoul
106pnqg Bulobuo
pue aWl}-euo pusWWOoIal
Aew yejs ‘buipuny [eJapay Ino Jo
pJjeme Jo Buiwiy sy} uo buipuadaqg
"UMOP SINYS
'0¢ Jaquisydeg Juswiulanob ayy Jo ued Jo "196pnq
Buipua A44 9y) wol) pjemiojfiied | [|e ‘YD ou sl alay) pue paubis | pasodoud s Joulsnos) | Alenuer
spunj |eJapa) 8y} saje|nodjeo yelis Jou ale g||Iq J| ‘suibagq A44 | 8yj ul uoisnjoul 1oy 40O 03 shAa|eb
Jaquiadag-18qoi00 11800100 | 186png Jivy) Jwgns sjuswiedaq | 19¢0320

auljawi] ssas0ud }9bpng saunijigesiq [ejuawdojdaAaq uo [I9Uno) djels

26



FEBRUARY 23, 2021

AGENDA ITEM 7.
INFORMATIONAL ITEM

ADMINISTRATIVE COMMITTEE
STATE COUNCIL ON DEVELOPMENTAL DISABILITIES

Out-of-State Travel (OST) Restriction Update

Members will be provided an update on the state’s travel restrictions
pertaining to California’s Travel Prohibition list.

Pursuant to Gov. Code, § 11139.8, subd. (a)(5) and SCDD Policy #1-460,
lowa and South Carolina have been added to the state’s travel prohibition
list. Therefore, SCDD Policy #1-460 has been updated to reflect this. A
copy of the updated SCDD policy is being provided to members.

Attachments
SCDD Policy 1-460
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State Council on Developmental Disabilities SCDD Policy #1-460
Adopted by Council: February 12, 2019

Updated September 2020

Federal Law: No State Law: Yes

TRAVEL OUT OF STATE

Purpose:
To provide Councilmembers with the annual Out-of-State Travel policy and

procedures.

Authority/Reference:

Governor’'s Executive Order B-06-11

Government Code, § 11139.8

Travel and Expense Planning and Reimbursement Policy.

Applies To:
Councilmembers

POLICY

Policy Statement
Governor’s Executive Order B-06-11 states that no travel, either in-state or out-
of-state, is permitted unless it is mission critical or there is no cost to the state.

Mission critical means travel that is directly related to:
e Enforcement responsibilities
e Auditing.
¢ Revenue collection.
e A function required by statute, contract or executive directive.

e Job-required training necessary to maintain licensure or similar standards
required for holding a position.

For the State Council on Developmental Disabilities (SCDD), this means that
travel directly related to federal requirements such as the following items would
be considered mission critical: meetings or training fulfilling a requirement of a
federal grant or to maintain federal grant funding; requests by the federal
government to appear before committees; required attendance at any litigation or

Page 1 of 2
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SCDD Policy #1-460

compliance related events (e.g. interviews, depositions, or testimony) related to
federal funding.

For example, to stay in good standing with SCDD'’s federal funding agency, the
U.S. Administration on Intellectual and Developmental Disabilities (AIDD), the
SCDD Chairperson (or designee) and the SCDD Executive Director (or
designee) should attend the National Association of Councils on Developmental
Disabilities (NACDD) annual in-person training. Generally, travel for this NACDD
training is the only mission critical out-of-state travel required of any
Councilmembers. However, there may be an exception if a particular trip’s
purpose is to maintain compliance with SCDD’s AIDD basic state grant contract.
The Executive Director in consultation with Legal Counsel will make this
determination.

Additionally, the following states are currently subject to California’s ban on state-
funded and state-sponsored travel:

Alabama
Idaho

lowa

Kansas
Kentucky
Mississippi
North Carolina
Oklahoma

. South Carolina
10. South Dakota
11. Tennessee
12. Texas

©ONoOORWN =

Please visit the Attorney General’s prohibited state travel website at
https://oag.ca.gov/ab1887 for the most current list of prohibited states.

Furthermore when traveling, the Chairperson (or designee) shall comply with the
rules set forth in SCDD’s Travel and Expense Planning and Reimbursement
Policy.

Page 2 of 2
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