NOTICE/AGENDA
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Accessibility:
Pursuant to Government Code Sections 11123.1 and 11125(f), individuals with
disabilities who require accessible alternative formats of the agenda and related
meeting materials and/or auxiliary aids/services to participate in this meeting should
contact (916) 322-8481. Requests must be received by 5 business days prior to the
meeting.
Materials:
Meeting documents and presentations for an agenda item must be submitted to
SCDD no later than 2 business days prior to the meeting.
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APPROVAL OF
APRIL 2018
MINUTES
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Executive Committee Meeting Minutes
April 19, 2018
Attending Members
April Lopez (FA)
Catherine Blakemore
Charles Nutt (SA)
David Forderer (SA)
Janelle Lewis (FA)
Jenny Yang (SA)
Sandra Smith (FA)

Members Absent

Others Attending
Aaron Carruthers
Doug Sale
Natalie Bocanegra
Rihana Ahmad

1. CALL TO ORDER
Chairperson Jenny Yang (SA) called the meeting to order at 10:13 AM.
2. ESTABLISH QUORUM
A quorum was established.
3. WELCOME/INTRODUCTIONS
Members and others introduced themselves as indicated.
4. PUBLIC COMMENTS
There were no public comments.
5. APPROVAL OF THE MARCH 2018 MEETING MINUTES
It was moved/seconded (Smith [FA]/Nutt [SA]) and carried to adopt the
March 12, 2018 meeting minutes (unanimous)
6. SCDD BUDGET UPDATE
Executive Director Aaron Carruthers presented the March 2018 SCCD
Budget Update outlining the current budget and expenditures for the
BSG, QA and CRA/VAS funds. Committee members discussed the
budget update and requested budget expenditures be broken down into
more details in future budget updates.

Legend:
SA = Self-Advocate
FA = Family Advocate
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The CRA/VAS grant was discussed and Committee members shared
ideas for possible future use of grant funds as more developmental
centers close.
7. CONFLICT OF INTEREST WAIVER REQUEST
Tri-Counties Regional Center (TCRC)
A. Board Member Howard Kraus
Mr. Howard Kraus is a board member of the TCRC and a TCRC
consumer. He is employed by Pathpoint, a TCRC vendor, as part of
the employment services he receives through the regional center.
Therefore, his conflict resolution plan must follow the rules of W&I
Section 4622 (k).
It was first/seconded (Nutt [SA]/Lewis [FA]) and carried to adopt staff’s
recommendation to approve the waiver request and mitigation plan for
Kraus provided he does not participate in any board decision that impacts
his employer and that he also comply with Section 4622(k) requirements.
(unanimous)
8. EXECUTIVE DIRECTOR EVALUATION PROCESS 2017/2018
Deputy Director of Administration Doug Sale presented a detail sheet
outlining staff’s recommendation for the 2017/2018 Executive Director
Evaluation Process. The recommendation was for SCDD’s HR and Legal
Counsel to collaborate to develop alternate models based on best
practices from ITACC and other State Councils’ Executive Director
Performance Evaluations for the Committee’s consideration.
Committee Chair Jenny Yang reviewed the timeline developed by Legal
Counsel in 2017. Committee Chair Yang expressed the importance with
securing a third party to do the evaluation process, and collect the
information. Committee members discussed last year’s process and
staff’s recommendation outlined in the detail sheet.
It was first/seconded (Blakemore, Nutt [SA]) and carried to direct staff to
develop a tool that aligns the Executive Director’s job duty statement with
the tools that SCDD received from ITAAC, and to present the new tool to
the Executive Committee at the June meeting. Staff is also directed to
identify resources that will allow the Council to complete the ED
evaluation by the end of September, with a third party completing the
Legend:
SA = Self-Advocate
FA = Family Advocate
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collection and tabulation of the data which will be made available prior to
the June Executive Committee meeting, so that the Executive Committee
can do the evaluation, and present the results at the July Council
meeting. In addition, staff is directed to develop a revised timeline that will
allow the ED evaluation process to be complete by the September
Council meeting. This new timeline is to be presented at the May Council
meeting. (unanimous)
Council Chair April Lopez announced that she will be stepping down as
Council Chair after the July Council meeting. Committee members
expressed gratitude for Council Chair Lopez’s leadership.
9. NEXT MEETING DATE & ADJOURNMENT
The next Executive Committee meeting will be held on June 12th.
Meeting adjourned at 11:55 AM.

Legend:
SA = Self-Advocate
FA = Family Advocate
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SPONSORSHIP
REQUEST
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COUNCIL AGENDA ITEM DETAIL SHEET

ISSUE: Sponsorship request from Northwest Committee for the Employment of
Persons with Disabilities (NCEPD).
AMOUNT: $999.00
BACKGROUND: The California State Council on Developmental Disabilities
(SCDD) supports events that promote self-advocacy, leadership and education,
thereby enabling people with developmental disabilities and their family members
to expand their knowledge and skills. The event is scheduled for July 25, 2018 in
Eureka, CA.
ANALYSIS/DISCUSSION: NCEPD is requesting a sponsorship for their
planned "Windmills" training. Windmills training educates about best practices,
etiquette, and resource development for consumers, families, service
providers, and community members. Windmills is a high-impact disability
training curriculum. The program consists of 12 modules that use participation
and discovery as learning vehicles.
The training focuses on attitudes and human factors, while addressing concerns
including legal requirements and accommodation. The modules primarily consist
of exercises relevant to the everyday world of work to which participants can
relate and then remember on the job. This training is helpful to families and
consumers in helping them develop confidence in knowing how and which
accommodations can be requested in the workplace. The Windmills training has
been used for over 30 years and is the standard training in the field of
employment of persons with disabilities.
NCEPD anticipates up to 100 participants from the community. There will be an
emphasis on outreach to community employers as well as people with disabilities,
Regional Center staff, service providers, IHSS Providers, families, SELPA and
school staff, government staff and officials, consultants, and community members.
NCEPD expects 25-30% of the attendees to be people with disabilities and/or
their family members.
This event does not have any consumers that will be serving as presenters.
The SCDD funds would be utilized for offsetting the costs of the workshop
presenters. This is the first time NCEPD has applied for a sponsorship.
COUNCIL STRATEGIC PLAN GOAL/OBJECTIVE: Individuals with
developmental disabilities, their families and their support and/or professional staff
8

will increase their knowledge and skills so as to effectively access needed
educational and/or community-based services through at least 225 trainings,
conferences, workshops, webinars, and/or resource materials developed by the
Council on topics such as rights under IDEA, rights under California’s Lanterman
Act etc. on an annual basis.
PRIOR COUNCIL ACTIVITY: Since the beginning of FY 2017-18, the Council
has awarded $13,986 in funds for sponsorship requests. The Council allocates
$25,000 per fiscal year for sponsorships. The fiscal year began July 1, 2017.
STAFF RECOMMENDATION: Approve Northwest Committee for the
Employment of Persons with Disabilities request for sponsorship.
ATTACHMENTS(S): Northwest Committee for the Employment of Persons with
Disabilities request for sponsorship.
PREPARED: Kristie Allensworth

June 6, 2018
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EXECUTIVE
DIRECTOR
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EXECUTIVE COMMITTEE
AGENDA ITEM DETAIL SHEET
ISSUE:

2018 EXECUTIVE DIRECTOR EVALUATION TOOL

BACKGROUND: In accordance with the federal Developmental
Disabilities Assistance and Bill of Rights Act (Federal DD Act), the
California State Council on Developmental Disabilities (Council) is required
to evaluate the performance of the Council Executive Director on an annual
basis.
To meet this requirement, the Council previously approved an evaluation
tool to assess the Council’s Executive Director. (See Minutes of March 16,
2011, Council Meeting.) The Council decided to use this tool for each
annual Executive Director evaluation through 2017, with some
administrative changes and providing the Executive Director with the
opportunity to provide additional information on significant
accomplishments.
At its April 19, 2018, meeting, the Executive Committee:
 Directed staff to develop a new proposed evaluation tool that aligns
with the Executive Director’s job duty statement and sample
evaluation tools received from ITAAC ;
 Decided that the new proposed evaluation tool is to be presented to
the Executive Committee at the June 2018 meeting;
 Directed staff to identify resources that will allow the Council to
complete the ED evaluation by the end of September, with a third
party completing the collection and tabulation of the data;
 Decided that the evaluation tool will be presented to and considered
by the Council at its July 2018 Council meeting;
 Directed staff to develop a revised timeline that will allow the ED
evaluation process to be completed by the September Council
meeting.
At the May 2018 Council meeting, staff presented a revised timeline which
was approved by the Council.
18

Regarding the Executive Director duty statement and job responsibilities:
 In April 2015, the Executive Committee, under delegated authority by
the Council, updated the Executive Director job description as part of
the recruitment process for the Executive Director. The approved job
description was incorporated into the E.D. position announcement
under which recruitment and hiring were conducted for the current
position. The announcement was publicly noticed and posted in April
2015.
 In July 2015, staff included a duty statement as part of the Council’s
Exempt Position Request submitted to the Department of Human
Resources (CalHR) for the hiring of the SCDD Executive Director.
This duty statement was based on a version that was revised by staff
in December 2014 to conform to AB 1595 changes.
Most of the significant responsibilities of the Executive Director position
outlined in the approved job description are included in the duty statement
submitted to CalHR. However, there may be additional responsibilities
included in the job description. (See attached.)
ANALYSIS/DISCUSSION:
Staff has developed a proposed evaluation tool that includes the Council’s
consideration of two items: 1) Responses to evaluation questions
distributed to Council members, employees, and the Executive Director (for
self-evaluation) and 2) Recommendations and Priorities Over the Next
Year adopted by the Council as part of the prior year’s Executive Director
Evaluation.
Evaluation Questions
The Executive Committee is responsible for selecting/developing the most
effective evaluation questions based on the Executive Director’s duties and
responsibilities to be used for the 2018 Executive Director Evaluation:
Option 1: Staff has developed a set of questions that align with the
Executive Director’s job duty statement filed with CalHR. Option 1
evaluation questions include only the responsibilities outlined in this duty
statement.
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Option 2: Staff has also developed a set of questions that align with both
the Executive Director’s job duty statement filed with CalHR and the job
description approved by the Executive Committee/Council.
Staff presents the Option 1 and Option 2 sets of questions for the Executive
Committee’s consideration in order to select and recommend the 2018
Executive Director Evaluation tool to the full Council. The Executive
Committee also has the ability to select individual questions that it would
like to be used, if it desires.
Prior Year’s Goal and Priorities
To provide for continuity and an effective and meaningful evaluation
process, Human Resources and Legal Counsel recommend that, in
developing its 2018 Executive Director Evaluation, the Council consider the
goals and priorities developed by the Council and provided to the Executive
Director during 2017 Executive Director Evaluation.
COUNCIL STRATEGIC PLAN OBJECTIVE: CC 1.1
PRIOR COUNCIL ACTIVITY: Prior approval and use of existing Executive
Director evaluation tool.
RECOMMENDATION(S): Staff recommends that the Executive Director
Evaluation include the Council’s consideration of the goals and priorities
developed by the Council and provided to the Executive Director during the
prior year’s evaluation. In addition, staff recommends that the Executive
Committee review and recommend a 2018 Executive Director Evaluation
Tool based on its decision regarding which evaluation questions should be
used.
ATTACHMENTS(S): 2018 Executive Director Evaluation Timeline;
Executive Director job announcement; Duty statement submitted to CalHR;
Evaluation Tool Summary; Option 1 Questions; Option 2 Questions.
PREPARED:
Legal Counsel Natalie Bocanegra, Deputy Director of
Administration Douglas Sale, and Personnel Officer Janet Butts; June 8,
2018.
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STATE COUNCIL ON DEVELOPMENTAL DISABILITIES
2018 EXECUTIVE DIRECTOR EVALUATION
SUMMARY
The Developmental Disabilities Assistance and Bill of Rights Act of 2000 (federal
DD act) requires that the Executive Director of the Council be evaluated on an
annual basis.
The process for evaluating the Executive Director is:
1.

The Chairperson of the Council oversees and manages the
Executive Director Evaluation. He/she oversees the distribution of
the Evaluation questions to Council members and Council staff.

2.

Each Council member is required to provide responses to the
evaluation questions. Once completed, the form must be returned
to the Chairperson or to the third party engaged to collect and
compile response data. Staff member responses are voluntary.

3.

The Executive Director will complete a self-evaluation by providing
responses to the evaluation questions and providing a narrative
addressing the Recommendations and Priorities from the prior
year’s evaluation. The Executive Director will discuss her/his selfevaluation with the Chairperson.

4.

Each Performance Evaluation Form is logged onto a worksheet and
summarized by the third party engaged to collect and compile the
response data.

5.

The third party will prepare a summary report of the data with the
assistance of the Chairperson.

6.

The Chairperson with the assistance of the third party, if desired,
will present the summary report along with evaluation materials,
statistical data, the Goals and Priorities from the prior year’s
evaluation, and all other information to the Executive Committee
during a closed session. The Executive Committee will approve a
6/08/18
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draft 2018 Executive Director Evaluation and recommendation(s) to
be considered by the full Council.
7.

The Executive Director Evaluation will be on the next possible
Council Meeting agenda as a closed session item. Executive
Committee will present the evaluation and their recommendation(s)
to the full Council during the closed session.

8.

In open session, the Executive Director and Council then meet to
discuss salary/bonus, etc., if applicable.

6/08/18
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THE
SACRAMENTO AREA
Sacramento is conveniently
located halfway between the
Pacific Ocean (San Francisco)
to the west, and the Sierra
Nevada Mountains (Lake
Tahoe) to the east. With a
population of approximately
470,000, Sacramento is the 7th
largest city in California.

THE ORGANIZATION
The State Council on
Developmental Disabilities
(Council) was established by
state (Lanterman Act at Welfare
and Institutions Code, section
4520 et. seq.) and federal law
(Developmental Disabilities
and Bill of Rights Act) to
ensure that individuals with
developmental disabilities and
their families participate in the
planning, design and receipt
of the services and supports
they need which promote
increased independence,
productivity, inclusion and
self-determination. Federal
law requires the Council to
identify methods to improve
and increase services for
individuals and their families,
and to submit these to the
federal government in the
form of a State Plan. This
Plan identifies priority areas
for improving and increasing
services and support for
individuals and their families.
Plan goals, objectives and
strategies are achieved
through Council’s headquarters
and regional office activities
and Community Program
Development Grants. The
Plan is approved by the
federal Administration on
Developmental Disabilities.
The governing multi-member
body of the Council is
comprised of 31 members
appointed by the Governor,
including individuals with

disabilities, their families,
federally funded partners and
state agencies.
In addition to headquarters in
Sacramento, the Council has
13 regional offices throughout
the state that support
individuals with developmental
disabilities and their families by
providing training, monitoring
and public information. The
Council works to ensure that
appropriate laws, regulations
and policies pertaining to
the rights of individuals are
observed and protected.
Headquarters staff, including
the Executive Director, are
housed in Sacramento.
Mission Statement
The Council advocates,
promotes and implements
policies and practices that
achieve self-determination,
independence, productivity
and inclusion in all aspects of
community life for Californians
with developmental disabilities
and their families.

Sacramento offers some of the
lowest housing prices of major
cities in the state. Many new
residents have relocated from
the San Francisco Bay Area
and Southern California to take
advantage of Sacramento’s
employment opportunities,
moderate housing prices,
reasonable cost of living, and
competitive salaries.
The Sacramento region offers
amenities that are attractive to
those with an active lifestyle.
Hiking, biking, golfing, snowskiing, water-skiing, houseboating, wine-tasting, and
other sports and recreational
opportunities abound.
Educational opportunities are
plentiful, with the Sacramento
region being home to California
State University - Sacramento;
University of California at
Davis; Sacramento City
College; McGeorge School of
Law and other community and
four-year college programs.

Vision Statement

Californians with
developmental disabilities
are guaranteed the same full
and equal opportunities for
life, liberty, and the pursuit of
happiness as all Americans.
To learn more about the
Council go to: www.scdd.
ca.gov
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THE POSITION
Appointed by and reporting
to the Council, the Executive
Director is the Chief Executive
Officer and serves at the will
of the Council. The Executive
Director provides leadership
to assist the Council, ensure
the development and
implementation of the Council
approved State Plan and other
Council approved policies
and activities; ensures that
the Council fulfills its specific
mandates under federal and
state law, and manages the
day to day operations of the
Council.
Major Responsibilities of the
Executive Director:

Positions the Council to
Carry out the California State
Plan and Conduct Strategic
Planning for Systems
Change and Advocacy
• Works with the Council
to facilitate the Council’s
development of a State
Plan including setting up
those activities to develop
a vision for short and
long-term strategic goals
and identifying resources
needed to accomplish
those goals. Clearly
communicates vision and
information to and from the
Council and stakeholders.

• Keeps the Council apprised
of relevant programmatic,
policy and administrative
matters, timely notifies the
Council of any pending
or emerging issues, and
provides recommendations,
including issues identified
by the Council’s regional
advisory committees.
• Assists the Council
members in acquiring
requisite training,
knowledge and skills to
promote good stewardship
of the organization and its
mission in a responsive and
helpful manner.
• Ensures that Council and
Committee meetings are
appropriately scheduled,
planned and prepared.
• Works to advance the
Council’s agenda for
systemic change to
advance the rights of
persons with disabilities
by leveraging policy
opportunities, effectively
understanding relevant
issues, and working
within the varying political
environment.
• Assists the Council with
the development of policy

decisions that positively
affect the rights and
interests of individuals with
developmental disabilities.
• Represents the Council
with the Legislature and
state and local agencies
in advocating for the
rights of Californians with
developmental disabilities.
Administration and
Personnel Management of a
Multi-office California State
Government Agency
• Performs high
administrative and policy
functions of a California
state government agency
effectively.
• Motivates and inspires
all Council staff to work
collaboratively toward
vision, mission and goals,
while demonstrating
sensitivity and good
judgment.
• Manages and receives
monitoring and planning
input from headquarters
and regional office staff in
order to achieve a cohesive,
strategic vision and to
accomplish goals of the
state plan.

• Reports to or requests
approval from the Council
on regional activities and
needs including but not
limited to staffing, fiscal and
State Plan implementation.
• Deploys resources
efficiently and effectively
toward Council
organizational goals,
working with staff to
balance workload and
effort.
• Develops, seeks approval
from the Council and
implements Council staff
structure sufficient to
implement the State Plan
and carry-out Council
activities.
• Mentors and builds the
skills of key staff in the
organization, so they can
mentor, encourage and
motivate other staff.
• Ensures that staff are
trained and supervised
effectively in order to carry
out Council goals and
activities in conjunction with
state and federal laws.
• Recommends policies
and practices necessary
to attract and retain a
qualified, skilled work force
and ensures that Council
approved policies are
implemented.
• Assures adequate resources
are available now and in the
future to accomplish the
mission of the Council.
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• Engages in short and
long-term fiscal planning
to provide for the fiscal
stability of the Council
and develops, oversees,
and maintains a system
of fiscal internal controls
that comply with state and
federal standards.
• Develops, implements and
manages an annual budget
that reflects programmatic
needs. Ensures that budget
is legal and adheres to
California state government
agency accounting
and fiscal management
practices.
• Ensures that all reporting
and compliance
requirements are met for
each funding source.
• Notifies the Council of fiscal
status and highlights fiscal
issues that may require
attention including providing
Council with timely and
relevant budget and fiscal
reports.
• Negotiates and executes
contracts as approved by
the Council consistent with
approved plans, goals,
activities, and California
state government agency
rules.
• Manages day-to-day
administrative operations of
the Council.

Promotes Partnerships and
Relationships

THE IDEAL
CANDIDATE

• Maintains effective
relationships between the
Council and state and
federal funding agencies.
• Maintains effective
relationships with, and
assumes a position of
leadership within, the
disability and other key
stakeholder communities
and organizations to
promote the policies and
positions of the State
Council.
• Maintains an effective
relationship and acts as a
liaison with the National
Association of Councils on
Developmental Disabilities.
• Serves as a representative
of the Council with
the Governor’s Office,
Administration, Legislature
and other state, federal and
local agencies.
• Fosters effective working
relationships within the
Council and with other
agencies involved in
service to individuals with
developmental disabilities
and resolves issues in an
objective and productive
manner.
• Communicates the
programs, policies and
purpose of the Council to
public constituencies and
government bodies in a way
which will motivate them
to support organizational
operations, goals and
objectives.
• Serves as an active
spokesperson for the
Council through proactive
contact with media, finding
opportunities to promote
the Council’s work and
increase public awareness
of the Council’s mission and
issues affecting Californians
with developmental
disabilities.

The Council has identified the
following characteristics and
knowledge-base as qualities
they are seeking in the ideal
candidate:
• Demonstrated interest and
leadership in human service
activities including working
with and sensitivity to
individuals with disabilities.
• Five years of progressively
responsible experience
in the management
and administration of a
complex organization
with multiple offices,
including public interaction,
employee supervision and
management, personnel
administration, fiscal
reporting and budgetary
responsibilities.
• Knowledge of the
organization, functions, and
practices of California state
government including the
organization and practices
of the Legislature and the
Executive Branch and
principles, practices, and
trends applicable to the
administration, organization,
and management of a
California state government
agency.
• Demonstrated experience
and ability to work
effectively with a variety
of organizations and
individuals with diverse
perspectives, including
persons with disabilities,
advocacy groups, the public
and elected and appointed
officials.
• Demonstrated experience
working with and providing
support to Boards of
Directors and/or similar
oversight bodies including
but not limited to task
forces and committees.
• Demonstrated leadership in
public policy advocacy.
• Ability to analyze complex
problems and develop
creative solutions.
• Effective oral and written
communication skills.

• Experience and sensitivity
in working with individuals
from diverse language and
ethnic communities.
• Possess a B.A. or B.S.
degree from an accredited
college or university.

COMPENSATION
The monthly salary range
for the Executive Director
is $9,156-$10,200 and is
supplemented by an attractive
benefits package.

APPLICATION
AND SELECTION
PROCEDURE
This position is open
until filled with a Full
Consideration Date of May
11, 2015. To receive full
consideration during initial
review by the Executive
Committee, application
materials must be RECEIVED
BY MAY 11, 2015.
Application materials received
after May 11th are not
guaranteed to be fully reviewed
by the Executive Committee.
Application materials may be
emailed provided that the State
Application (STD 678) with an
original signature is submitted
prior to any scheduled
interview.
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To be considered for this
excellent career opportunity,
please submit a completed
State of California Application
(STD 678), resume (including
dates of employment and size
of budgets and staff managed),
Statement of Qualifications
(no more than three pages),
current salary, and six workrelated references to:
Personnel Officer
Executive Director Search
State Council on
Developmental Disabilities
1507 21st Street, Ste. 210
Sacramento, CA 95811
Tel: 916 322-8481
Fax: 916 443-4957
Email: EDsearch@scdd.ca.gov
Selection Process

Application materials will
be screened in relation
to the Executive Director
responsibilities outlined in this
brochure. Candidates with the
most relevant qualifications will
be selected for initial interviews
by the Council’s Executive
Committee. A select group of
candidates will be selected for
subsequent interview by the
full Council. An appointment
is anticipated following
comprehensive reference and
background checks.

State Council on Developmental Disabilities
EXECUTIVE DIRECTOR
Duty Statement

THE STATE COUNCIL ON DEVELOPMENTAL DISABILITIES:
The State Council on Developmental Disabilities (Council) is an independent state
agency mandated by federal and state law to engage in advocacy, capacity building,
and systemic change to promote a consumer and family-based system of services and
supports for people with intellectual and/or developmental disabilities. The goal of the
federal law is to enable individuals with developmental disabilities (self advocates) to
maximize their self-determination, independence, productivity, and community
integration and inclusion. Federal law requires the Council to identify methods to
improve and increase services for individuals and their families and to submit these to
the federal government in the form of a State Plan.
The multi-member governing body of the Council consists of 31 voting members, all of
whom are appointed by the Governor, including individuals with disabilities, their
families, federally funded partners and state agencies. In addition to its headquarters
office in Sacramento, the agency maintains 13 Council offices located throughout
California that carry out activities to achieve State Plan goals, objectives and strategies
across the State.
THE EXECUTIVE DIRECTOR POSITION:
The Executive Director, as a leader of the Council’s Executive Management Team,
helps the Council fulfill its specific mandates under the Federal Developmental
Disabilities Assistance and Bill of Rights Act (Title 42, US 15001 et seq.) and the
Lanterman Developmental Disabilities Act (Welfare and Institutions Code 4500 et. seq.).
The Executive Director serves as the chief advisor to the Council and is responsible for
overseeing the implementation of Council policy. The Executive Director provides
leadership and direction to ensure necessary support for the Council in developing
policies, adopting plans, conducting system monitoring, systemic change and capacity
building, and generally advocating for persons with intellectual and/or developmental
disabilities. The Executive Director represents the Council with the Governor’s Office,
the Legislature and other state, federal and local agencies. The Executive Director is
appointed by and serves at the will of the Council.
A.

JOB DUTIES:
50% Policy Development, Planning and Coordination – Serves as chief
executive advisor to the 31 Council members. Keeps the Council
informed regarding Council statutory responsibilities. Develops,
recommends, coordinates with and represents the Council’s positions
regarding policy development and implementation that positively affect the
rights and interests of individuals with intellectual and/or developmental
1
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disabilities. Provides oversight and direction for development of Council
State Plan and strategic planning. Works closely with Council leadership
to ensure that Council and Committee meetings are appropriately
scheduled, noticed, planned, and conducted by performing high level
Clerk of the Council functions.
30% Policy Implementation and Advocacy – Provides leadership and direction
to ensure the development and implementation of Council approved
policies and practices are consistent with statutory rights and
responsibilities, including the implementation and administration of
Division 4.5 of the Welfare and Institutions Code and Public Law 106-402.
Supervises the development and provision of training to Council members
and staff on Public Law 106-402 mandates. Coordinates with Disability
Rights California, the University Centers for Excellence and other
agencies and organizations. Serves as a representative of the Council to
the Governor’s Office, Legislature and other federal, state, and local
agencies.
20% General Administration and Management – As chief administrative
executive to a State of California agency, provides overall guidance and
leadership to Council staff, is responsible for hiring, supervision, training
and evaluation of employees and ensures that Council directives are
properly carried out by staff. Provides supervision over the development
and implementation of standard orientation tools and resources for staff
that address program and administrative requirements. Mentors and
builds the skills of key staff in the organization. Through subordinate staff,
manages the day to day operations of the Council and oversees program
compliance with federal and state laws applicable to a state agency
receiving federal funding.
B.

SUPERVISION RECEIVED:
The Executive Director is appointed by and reports to the Council. The
Executive Director receives general guidance from Council. Unlike the typical
department that has an Agency Secretary, the Council reports directly to the
Governor. The Executive Director must exercise the judgment of a Cabinet level
position.

C.

SUPERVISION EXERCISED:
The Executive Director provides direction to a Chief Deputy Director, a Deputy
Director of Regional Offices, a Deputy Director of Policy and Planning, Senior
Legal Counsel, and other Council employees.

D.

ADMINISTRATIVE RESPONSIBILITY:
The Executive Director has overall responsibility for all Council operations.

2
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E.

PERSONAL CONTACTS:
The Executive Director interacts with the Governor’s Office, high level
governmental officials, members and staff of the California Legislature, Council
members, state agencies, vendors, contractors, interested individuals and
organizations, the media and general public.

F.

ACTIONS AND CONSEQUENCES:
The Executive Director assumes overall responsibility for Council operations and
is therefore critical to the success of the organization. The position of Executive
Direction is necessary to coordinate agency responsibility and functions and to
ensure compliance with federal and state laws.

G.

OTHER INFORMATION:
The Executive Director must provide direction to the Council in compliance with
all federal and state laws and requirements applicable to the Council. The
Executive Director must have general understanding of organizational theory and
general understanding of fiscal, administrative, and personnel management of a
State of California agency. The Executive Director must be able to effectively
lead, coordinate, review and evaluate staff efforts to implement Council
directives. The Executive Director must be able to monitor, research, analyze,
develop and promote strategic public policy and long range plans; articulate
policy and plans in writing and orally for logical persuasion; develop effective and
constructive working relationships with the Governor’s office, federal and state
departments, key legislators and legislative staff, and other public officials. The
Executive Director must be able to accurately represent and implement the
Council’s policy directions and maintain a professional staff relationship with the
Council members. The Executive Director must be able to represent the Council
and the Council’s official positions/actions to a variety of agencies, organizations,
groups and individuals. The Executive Director must have a broad knowledge of
the system of services and supports for individuals with developmental
disabilities and their families. The Executive Director must have the ability to
comprehend programmatic and fiscal policy issues related to persons with
developmental disabilities and their families. The Executive Director must have
general knowledge of major federal and state laws affecting services for persons
with intellectual and/or developmental disabilities; have general knowledge of the
federal and state legislative process; work professionally and effectively with
consumers, families and consumer groups; facilitate consensus among diverse
interest groups.
The Executive Director must demonstrate respect for and the ability to
communicate effectively with individuals who have an intellectual and/or
developmental disability and their families. The Executive Director must be free
to work extended hours and travel.
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State Council on Developmental Disabilities
Executive Director Evaluation
July 2017 – July 2018

OPTION 1
Policy Development, Planning and Coordination

1. Keeps the Council informed regarding Council statutory responsibilities
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
2. Develops, recommends, coordinates with and represents the Council’s positions
regarding policy development and implementation that positively affect the rights
and interests of individuals with intellectual and/or developmental disabilities
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
3. Provides oversight and direction for development of Council State Plan and
strategic planning
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
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4. Works closely with Council leadership to ensure that Council and Committee
meetings are appropriately scheduled, noticed, planned, and conducted by
performing high level Clerk of the Council functions
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________

Policy Implementation and Advocacy

1. Provides leadership and direction to ensure the development and implementation of
Council approved policies and practices are consistent with statutory rights and
responsibilities, including the implementation and administration of Division 4.5 of
the Welfare and Institutions Code (Lanterman Act) and federal DD Act
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
2. Supervises the development and provision of training to Council members and staff
on the federal DD Act mandates
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
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3. Coordinates with Disability Rights California, the University Centers for Excellence
and other agencies and organizations
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
4. Represents the Council to the Governor’s Office, Legislature and other federal, state,
and local agencies
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________

General Administration and Management

1. Provides overall guidance and leadership to Council staff in the areas of hiring,
supervision, training and evaluation of employees and ensures that Council
directives are properly carried out by staff
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
2. Provides supervision over the development and implementation of standard
orientation tools and resources for staff that address program and administrative
requirements
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
3
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________________________________________________________________
________________________________________________________________
3. Mentors and builds the skills of key staff in the organization
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
4. Through subordinate staff, manages the day to day operations of the Council and
oversees program compliance with federal and state laws applicable to a state
agency receiving federal funding
 Exceeds expectation
 Meets expectation
 Needs improvement
 Do not have enough information to form an opinion
Comments:
________________________________________________________________
________________________________________________________________
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State Council on Developmental Disabilities
Executive Director Evaluation Questions
July 2017 – July 2018
Option 2
A. Council Support and Communication
A1.

Keeps the Council informed regarding Council statutory
responsibilities

A2.

Reports to or requests approval from the Council on regional
office activities and needs including but not limited to
staffing, fiscal and State Plan implementation

A3.

Notifies the Council of fiscal status and highlights fiscal
issues that may require attention including providing Council
with timely and relevant budget and fiscal reports

A4.

Timely notifies the Council of any pending or emerging
issues related to programmatic, policy and administrative
matters

A5.

Works closely with Council leadership to ensure that Council
and Committee meetings are appropriately scheduled,
noticed, and planned

A6.

Develops and seeks approval from the Council and
implements Council staff structure sufficient to implement
the State Plan and carry-out Council activities

B. Policy Development and Implementation

B1.

Develops and implements policy that positively affects the
rights and interests of individuals with intellectual and/or
developmental disabilities

34
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B2.

Provides oversight and direction for development of Council
State Plan

C. External Relations and Advocacy
C1.

Leverages policy opportunities and works within the varying
political environments to advance the Council’s mission and
work

C2.

Fosters effective working relationships and with other
agencies involved in service to individuals with
developmental disabilities and resolves issues in an
objective and productive manner

C3.

Coordinates, maintains effective relationships, and acts as a
liaison with Disability Rights California, the University
Centers for Excellence and the National Association of
Councils on Developmental Disabilities

C4.

Maintains effective relationships with the disability and other
key stakeholder communities and organizations

C5.

Represents the Council to the Governor’s Office, Legislature
and other federal, state, and local agencies

C6.

Maintains effective relationships between the Council and
state and federal funding agencies

C7.

Serves as an active spokesperson for the Council through
proactive contact with media, finding opportunities to
promote and increase awareness of the Council’s mission
and work

D. Program Administration and Strategic Planning

2
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D1.

Develops short and long-term strategic goals and identifies
resources needed to carry out the Council’s mission and
work

D2.

Ensures that Council policies and practices are consistent
with the Lanterman Act and federal DD Act

D3.

Supervises the development and provision of training to
Council members and staff on the federal DD Act mandates
and Council member responsibilities

D4.

Provides supervision over the development and
implementation of standard orientation tools and resources
for staff that address program and administrative
requirements

D5.

Oversees program compliance with federal and state laws
applicable to a state agency receiving federal funding

D6.

Negotiates and executes contracts as approved by the
Council consistent with approved plans, goals, activities, and
California state government agency rules

D7.

Manages and receives monitoring and planning input from
headquarters and regional office staff of in order to achieve a
cohesive, strategic vision and to accomplish goals of the
state plan

D8.

Deploys resources efficiently and effectively toward Council
goals, working with staff to balance workload and effort

E. Fiscal
E1.

Develops, implements and manages an annual budget that
reflects programmatic needs.

E2.

Engages in short and long-term fiscal planning to provide for
the fiscal stability of the Council
3
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E3.

Develops, oversees, and maintains a system of effective fiscal
internal controls that comply with state and federal standards
and Councilmember responsibilities

F. Personnel Management
F1.

Recommends strategies to attract and retain a qualified,
skilled work force

F2.

Mentors and builds the skills of key staff in the organization

F3.

Encourages all Council staff to work collaboratively toward
vision, mission and goals

F4.

Demonstrates sensitivity and good judgment when working
with Council staff

F5.

Provides support to key staff in the organization so they can
mentor, encourage and motivate other staff

F6.

Ensures that staff are trained and supervised effectively in
order to carry out the Council’s mission and work
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2018 EXECUTIVE DIRECTOR EVALUATION
PROPOSED TIMELINE
DATE
May 2018



June 2018







July 2018





August 2018






2018 E.D. Evaluation Proposed Timeline
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ACTION
Provide proposed E.D. evaluation
timeline to the Council for
consideration and approval at the
May 31, 2018, Council meeting.
Staff presents E.D. evaluation tool,
based on Executive Committee
direction, to the Executive
Committee for consideration at the
June 12, 2018, Executive Committee
meeting.
Executive Committee selects 2018
E.D. evaluation tool and adopts
recommendation to be presented
to the full Council for approval.
Executive Committee presents its
recommended 2018 E.D. evaluation
tool to the full Council for
consideration and approval.
Council considers and approves the
2018 E.D. evaluation tool at the July
31, 2018 Council meeting.
Designated State Agency - Health &
Human Services (DSA) or other
neutral third-party designee sets up
online evaluation survey based on
evaluation tool approved by the
Council.
DSA or designee distributes the
evaluation survey electronically
and, if requested, via U.S. mail to
Councilmembers, staff, and E.D.
E.D. completes self-assessment
survey.
Council Chair meets with E.D.
regarding self-assessment
evaluation.
May 21, 2018
Page 1 of 2

 Deadline for completion of
evaluation survey by
Councilmembers and staff is August
24, 2018.
 DSA or designee collects and
tabulates the survey results and
aggregates written comments to
prepare report based on responses
and self-assessment.
 DSA or designee presents report to
the Executive Committee for
consideration during a closed
session at the September 13, 2018,
Executive Committee meeting.
 Executive Committee adopts a
recommendation for final draft
evaluation to be presented to the
full Council.
 Executive Committee presents its
recommendation for a final draft to
the full Council during a closed
session at the September 18, 2018,
meeting.
 Council considers Executive
Committee recommendation and
approves final E.D. evaluation at
September 18, 2018.

September 2018

2018 E.D. Evaluation Proposed Timeline
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COUNCIL MEETING
PLANNING
CALENDAR
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2018 COUNCIL PLANNING CALENDAR
JANUARY 18, 2018
Governor’s Proposed Budget
Committee and Task Force Reports
Cycle 41 Grant Timeline
2017 Program Performance Report

JULY 24, 2018
Governor’s State Budget Update
Cycle 41 Grant
Committee and Task Force Reports
EFC Report
Annual Member Training

Disability Spotlight: Dual Disabilities
Focus Topic: Public Health & Safety (Goal #4)

SEPTEMBER 18, 2018
Executive Director Annual Evaluation (Closed Session)
Legislative Platform Revisions
Committee and Task Force Reports
Selection of Nominating Committee

MARCH 20, 2018
Draft SCDD 18-19 Budget
Legislative Positions and Priority Update
Committee and Task Force Reports
Cycle 41 Grant

Disability Spotlight: Cerebral Palsy
*March is Cerebral Palsy Awareness Month
Focus Topic: Employment (Goal #2)

Disability Spotlight: Other Disabilities
Focus Topic: Early Intervention, Education, Transition,
& Post-Secondary Education (Goal #5)
NOVEMBER 29, 2018
Policy Planning for 2018
2018 PPR
Legislative Platform Revisions
Committee and Task Force Reports
Chair and Vice Chair Elections
State Plan Amendment Update

MAY 15, 2018
Governor’s May Revise Update
Adopt SCDD 18-19 Budget
Legislative Position Updates

Disability Spotlight: Autism
*April is Autism Awareness Month
Focus Topic: Housing (Goal #3)

Disability Spotlight: Epilepsy
*November is Epilepsy Awareness Month
Focus Topic: Disparities, Formal and Informal
Community Supports (Goal #6)
1/16/18
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AIDD LETTER
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